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1.

Purpose
The Thurston County Prosecuting Attorney’s Office (hereafter referred to as “Prosecuting
Attorney” or “PAO”) and the Thurston County Public Defense (hereafter referred to as
“Public Defense” or “PD”) are seeking an information system to perform all the functions
related to case management. The purpose of this RFP is to solicit proposals for the most
appropriate case management system from a qualified Vendor at a firm, fixed price,
including implementation services. (For the purposes of this RFP, a “Vendor” is a
company that can provide goods and/or services to Thurston County; a “Proposer” is a
Vendor who has submitted a response to this RFP; and a “Contractor” is a Vendor with
whom the County has contracted for goods and/or services.) The County prefers to
purchase an existing system that is commercially available without major customizations,
in use by other similar agencies in other jurisdictions of a similar size and complexity,
and proven to operate effectively over time.
The County prefers to purchase from a Vendor who has demonstrated long-term viability
as a company and a long-term commitment to customers through regular product
enhancements and on-going support.
The County is seeking a Vendor that provides a proven, effective, and carefully
structured approach to implementation of the chosen system. In this context,
implementation refers to all efforts required to provide a complete and functioning
system and to prepare County personnel and system stakeholders to use it effectively.
This includes technology and implementation planning, detailed design, interfaces,
software integration, designing minimal software modifications, testing, training, data
conversion, end user and technical documentation, project management, implementation
change management, and post-implementation warranty support as described in the
Statement of Work (Section 6).
Although the County is requesting proposals for complete systems, including software,
and services that include any, and all, third-party components, the County, at its sole
discretion, may choose not to acquire all optional system components. The County may
also exercise the option to procure third-party components directly, in addition to, or in
lieu of, any identified in specific proposals.
The County expects to fully implement the selected Case Management System by or
before June 30, 2019.
The County intends to award to the highest ranked Vendor that will assume financial and
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legal responsibility for the contract. Proposals that include multiple vendors must clearly
identify one Vendor as the “prime contractor” and all others as subcontractors.
The County reserves the right to reject any or all Vendors whose software and
implementation proposals do not adequately meet the County’s stated Mandatory
Requirements (identified in the Requirements Matrix) or the price of which exceeds the
amount that the County determines it is able to afford for this procurement.
2.

Background
Prosecuting Attorney’s Office
The Thurston County Prosecuting Attorney's Office seeks justice for crime victims,
enforces the rights of children entitled to child support, and serves as the legal
representative for Thurston County Government. With a team of 32 lawyers and 37
support staff, in 2016 the PAO filed 1606 felony cases (325 were felony domestic
violence cases and 145 felony sexual assault and/or child abuse cases), 2017
misdemeanor cases (445 were misdemeanor domestic violence cases), and 502 juvenile
cases. In addition, 167 defendants received services in the drug court program, 16
defendants in DUI court, 48 defendants enrolled in mental health court and 22 defendants
in veteran court. PAO also processes over 1800 child support cases each year while also
serving as a law firm for all Thurston County Government offices.
PAO also provides help for victims through the Victim Advocates Program. The Victim
Advocates respond to the needs of crime victims in an empowering and proactive
manner, striving to inform victims of their rights under the law in order to facilitate
informed participation in the criminal justice system.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Services Provided by the Victim Advocate
Assistance completing Victim Impact Statements and Crime Victim Compensation
(CVC) applications and appeals if a victim CVC claim is denied.
Act as a liaison between the victim and Deputy Prosecuting Attorney
Accompaniment at victim interviews, sentencing hearings, and trials
Assist victims with return of property
Trial preparation
Safety planning
Notify victims of hearing dates and changes to those dates
Explain the court process
Familiarize victims and witnesses with courtrooms prior to trials and hearings
Provide a safe location for victims and witnesses to wait prior to testifying or
attending hearings
Provide information about available protection from threats or harm
Assist victims with completing restitution paperwork upon request Inform victims of
their rights
Refer victims to necessary resources
Notify victims of the final outcome of felony cases
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•

Contact employers to explain or verify a victim or witness' involvement in a case at
the victim's request

The PAO is organizationally structured in two divisions: a Criminal Division and a Civil
Division.
The criminal division receives referrals from law enforcement agencies to review for
possible criminal charges. While the Prosecuting Attorney has authority to file charges
for any criminal offense in Thurston County, the office currently receives referrals only
for the following:
•
•
•
•
•
•
•

All felony offenses which are alleged to have occurred anywhere in Thurston County.
All misdemeanor and gross misdemeanor offenses alleged to have occurred in the
unincorporated areas of Thurston County
All misdemeanor and gross misdemeanor offenses alleged to have occurred within
the city limits of Tumwater (pursuant to an interlocal agreement with the City of
Tumwater)
All misdemeanor and gross misdemeanor offenses alleged to have occurred within
the city limits of Rainier (pursuant to an interlocal agreement with the City of
Rainier)
All juvenile offenses (those committed by a person under the age of 18) alleged to
have occurred anywhere in Thurston County
All traffic infractions issued by any state agency including the Washington State
Patrol where the infraction is alleged to have occurred in Thurston County
All traffic infractions issued by the Thurston County Sheriff’s Office where the
infraction is alleged to have occurred in Thurston County.

The Criminal Division of the PAO is divided into five trial teams:
•

•

•

The General Felony Team handles referrals for felony offenses alleged to have been
committed by an adult over the age of 18 that does not involve domestic violence,
child abuse or a sexual offense. The General Felony Team works closely with law
enforcement to prepare cases for trial and represents the county in criminal matters in
Superior court. The General Felony Team is the largest division in the Thurston
County Prosecuting Attorney’s Office and consists of ten attorneys, two paralegals,
five legal support staff, and two crime victim advocates.
The Special Victims Team (SVT) handles referrals for offenses where the victim is a
minor (under the age of 18) or a vulnerable adult due to age or disability, and referrals
where the alleged crime is considered a sexually motivated offense. The Special
Victims Team is a partner in the Monarch Children’s Justice and Advocacy Center, a
program that co-locates and coordinates a variety of investigative and social services
for child victims of abuse and neglect. The SVT consists of two attorneys, one
paralegal and one victim advocate.
The Domestic Violence Team is responsible for prosecuting all felony domestic
violence offenses for Thurston County. The Domestic Violence Team consists of
three deputy prosecuting attorneys, one victim advocate, one paralegal, one legal
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•

•

assistant, and one courthouse facility dog. The Domestic Violence Team is co-located
at the Thurston County Family Justice Center. We work collaboratively with other
community partners to support survivors of domestic violence, increase survivor
safety, and hold domestic violence perpetrators accountable.
The Juvenile Team prosecutes all offenders under the age of 18 who commit felonies
and misdemeanors within Thurston County. This team works in collaboration with
members from law enforcement, Juvenile Probation, the Clerk's Office and Juvenile
Court to ensure community safety and offender accountability while also providing
the services and support necessary to assist our youth in becoming responsible
citizens. Additionally, our team works to further serve the community by providing
crime victims with a victim’s advocate who assists the crime victim with support,
information, and resources throughout the pendency of the criminal case. The
Juvenile Team consists of two deputy prosecuting attorneys, two legal staff and one
victim advocate. In accordance with the mandates of RCW 13.40.010, the goal of the
Thurston County Prosecuting Attorney’s Office Juvenile Team is to provide for
community safety, youth accountability, and opportunities for juvenile rehabilitation.
The District Court Team is responsible for prosecuting all misdemeanor and gross
misdemeanor offenses committed in unincorporated Thurston County and the City of
Tumwater. Domestic Violence and Driving under the Influence of Intoxicants (DUI)
charges are two primary areas of prosecution for the District Court Team. In addition,
the District Court Team appears on certain contested infraction hearings. The District
Court Team is staffed by five deputy prosecuting attorneys, one victim advocate, one
paralegal, and three legal assistants.

Other responsibilities of the Criminal Division of the PAO include partnering with law
enforcement personnel and assisting to qualify offenders for diversion programs.
Deputy Prosecutors in the Criminal Division are often called to crime scenes and
routinely work closely with investigators providing advice and assistance with legal
procedures such as obtaining search warrants or authorizations to intercept and record
conversations. The Prosecuting Attorney’s Office is a partner in the Thurston County
Narcotics Task Force and assigns a full-time Deputy Prosecutor to work on Task Force
cases. In addition, several Deputy Prosecutors serve on a variety of community
committees and boards whose work further efforts to reduce crime and enhance public
safety.
With respect to diversion programs, the Thurston County Drug/DUI Court is a special
problem solving court available to eligible offenders who are found suitable for drug
treatment. To enter this program, a qualifying criminal defendant must agree to the facts
of the case, waive their rights to a trial, and agree to follow all conditions set by the court.
In exchange, offenders are offered drug treatment without under the supervision of the
court. The drug court team, made up of the judge, court and treatment staff, a Deputy
Prosecutor and an attorney from the Office of Assigned Counsel work collaboratively
with the goal to help the offender be successful with their treatment.
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The Thurston County Mental Health/Veterans Court are problem solving courts available
to eligible defendants charged with a misdemeanor or gross misdemeanor in Thurston
County District Court. To be eligible, the offender must be diagnosed with a mental
illness and the deputy prosecutor on the case must be satisfied that a nexus exists between
the defendant’s mental illness and the crime they are accused of committing. For
Veteran’s Court, the offender must be diagnosed with a mental illness related to their
service in one of the branches of the armed forces. A defendant may only be admitted to
the Mental Health or Veteran’s Court by approval of the Mental Health Court
team/Veteran’s Court team, made up of the judge, court staff, a Deputy Prosecutor, and
an attorney from the Thurston County Public Defense.
The Civil Division of the Prosecuting Attorney's Office serves as the attorney for
Thurston County, providing legal advice and representation to the County elected
officials, departments, and independent boards and commissions. The work of the Civil
Division covers a broad array of subject areas such as land use planning and growth
management, county administration, taxation, public works, utilities, real estate, code
enforcement, personnel, purchasing and procurement, public health and social services,
public disclosure and risk management. The Civil Division consists of six deputy
prosecuting attorneys, two paralegals and one legal assistant.
The Civil Division also includes a Family Support Team. Title IV-D of the Social
Security Act established the national program of child support enforcement in 1976; each
state is required to designate a single agency to administer the program. The Washington
State Division of Child Support (DCS) is the legally designated "Title IV-D Agency" for
the State of Washington, and DCS contracts with county prosecuting attorneys to handle
the agency child support cases that require action in the superior courts (RCW
74.20.040). For Thurston County, the Family Support Team of the Thurston County
Prosecuting Attorney's Office provides a variety of litigation support for DCS. This
includes establishment of paternity, modification of child support orders and enforcing
child support orders.
Thurston County Public Defense
Thurston County Public Defense (TCPD) carries out the guarantee of both the United
State and Washington Constitutions that all people accused of crimes who are unable to
afford a lawyer will receive effect legal representation. Public Defense is appointed to
represent the majority of criminal cases in Thurston County in all courts. Public Defense
employs 21 attorneys, 14 administrative staff, 1 criminal investigator, and 1 fiscal
manager. Public Defense also relies upon independent contracting local attorneys to
represent clients due to either a legal conflict of interest that bars the Department from
direct representation or if Court appointments exceed staff capacity. Additionally, the
Department does not employ attorneys for mandatory representations of clients appointed
for Involuntary Treatment Act hearings, Child Support Enforcement proceedings, or
Truancy/Youth at Risk hearings however the Department oversees the management of
those contracts. TCPD serves clients in the following areas from initial appearances
through trial:
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•
•
•
•
•
•
•
•
•

Adult Superior Court criminal cases
Adult District Court criminal cases
Adult Probation Violation Cases in both Superior and District Court
Juvenile Delinquency Criminal Cases
Civil Commitment / Involuntary Treatment Cases
Dependency / Child Protection Cases
District Court Criminal Appeals
Criminal Investigations
Retaining Defense Experts and Other Professional Services

The Adult Superior Court Unit represents all individuals charged with felony offenses by
an adult over the age of 18 including homicides, drug crimes, property offenses, domestic
violence, child abuse cases or sexual assault offenses in Thurston County. The Adult
Felony Unit is the largest division in TCPD and consists of twelve attorneys, one
paralegal, and three legal support staff. Designated staff attorneys serve clients
participating in Drug Court.
The District Court Unit is responsible for representing all misdemeanor and gross
misdemeanor offenses committed in Thurston County and the City of Tumwater
including Driving Offenses, Domestic Violence, and Driving under the Influence of
Intoxicants (DUI) charges. The District Court Unit is staffed by six attorneys (2 serving
the City of Tumwater), one paralegal, and two legal assistants (1 serving the City of
Tumwater). Designated staff attorneys serve clients participating in Mental Health and
Veterans Court.
The Juvenile / Dependency Court Unit represents all juveniles charged with felony, gross
misdemeanors, and misdemeanor offenses filed in juvenile court while under the age of
18 including crimes of violence, drug crimes, property offenses, domestic violence, and
sexual assault offenses in Thurston County. This unit also represents parents in
noncriminal Child Abuse and Neglect; Truancy; Youth at Risk; and Child In Need of
Services cases. The Juvenile / Dependency Unit is composed of two in-house attorneys,
one paralegal, and one legal support staff. Designated staff attorneys serve clients
participating in the therapeutic courts of the Thurston County Family and Juvenile Court.
The Fiscal Administration Unit is responsible for overseeing the financial management of
the Department including contract management, fiscal management, accounting, budget
forecasting, filings statistics/analytics, and data collection for management reporting.
Accounts receivable and accounts payable with multiple independent professional
services vendors including attorneys, private investigators, experts, and other legal
services. Daily invoicing and payment processing of vendors services with Thurston
County Financial Services and other county Departments including interfacing with other
Departments respective software. The Fiscal/Administrative unit is also responsible for
the critical function of assigning all criminal and civil clients counsel including internal
attorney staff and appointments to independent contracting attorneys who accept
representations by the Department due to either legal conflicts of interest or lack of
internal capacity to meet the number of appointments. Administrative staff conduct data
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base conflict checks on all current case appointments by searching records of TCPD past
attorney/client representations. Staff also maintain and compile statistics of appointments
to both internal and external lawyers to monitor caseload compliance with standards and
for reporting to management.
Public Defense does not handle the following types of cases:
•
•
•
•
•
•
•

Federal cases
Municipal Court cases
Tribal Court cases
Traffic tickets and infractions that do not carry the risk of jail
Appeals to the Court of Appeals or Supreme Court
Cases outside of Thurston County
Department of Licensing (DOL) hearings

The PAO and PD are seeking a case management system to automate all case
management business processes of both organizational units. Legacy case management
data is currently stored in Damion – a case management system previously manufactured
and marketed by CourtView Justice Solutions. Specific requirements related to business
processes may be found in the Requirements Matrix attached to this RFP.
3.

Project Goal and Objectives
The county desires to acquire and deploy a case management system that will automate
the business processes of the Thurston County Prosecuting Attorney and Public Defense.
The replacement system must meet all of the County’s mandatory system, functional, and
security requirements, and a majority of preferred requirements, as identified in the
attached requirements matrix.

4.

Scope
The full scope of the Case Management System project will include:
•

•

•
•
•

the deployment of a new case management application for use by the Thurston
County PAO and PD for performing all business processes of both organizational
units
integrating the new Case Management System with the existing County jail
management system (ATIMS) and the Pretrial Services Case Management
System (Automon CE Pretrial)
migrating data from the existing case management system (Damion) into the new
case management system
training staff on using and maintaining the new case management system
providing on-going maintenance activities required by the system
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•

5.

the acquisition of mobile client computing capabilities required to use the
deployed case management system from multiple County locations (main
campus)

County Information Technology Architecture and Standards
Any case management system must adhere to Thurston County’s IT architecture and
maintain compatibility with the existing common computing environment at all
architecture layers including data centers, network, operating systems, applications, and
clients.
Data centers: The County maintains a primary data center at a county-owned facility in
Olympia, WA, and a backup data center for disaster recovery in Tumwater, WA. Both
data centers maintain an average 60-degree temperature utilizing air-based cooling and
heat-removal technologies.
Network: 10 Gbps network backbones exist in both data centers and the data centers are
connected via an MPLS 10 Gbps fiber circuit. Employees stationed at fixed locations on
the main campus have 1 Gbps shared-circuit connectivity to the data centers. The County
has all remote offices connected via a Wide Area Network (WAN). Network
connectivity to the various sites varies from standard T-1 (1.54mbps), high-speed
broadband, to fiber connections (1 Gbps). Mobile employees have 4G wireless VPN
access to the County’s network. VPN access is also available for approved vendors to
perform system installation, configuration, and maintenance tasks.
Servers and applications: Thurston County utilizes virtualization where possible and is
licensed for enterprise-wide usage of VMware ESXi 6. Microsoft Windows Server 2012
R2 is the standard operating system for new server installations, and SQL Server 2014 is
the standard enterprise database platform. The County maintains a SharePoint 2016
server farm in Office 365 (Azure) and an on-premises SharePoint 2013 farm for internal
applications and externally-facing web sites. Office 365 is also the Thurston County’s
electronic mail system for all County employees and the standard authentication directory
for all enterprise applications.
Clients:
The standard employee workstation is a PC configured with Windows 7 Pro or Enterprise
64-bit or Windows 10 Pro or Enterprise 64-bit. PC configurations include a minimum of
Intel Core i5 3.5 GHz, and at least 8 GB of RAM. All new PCs are being delivered in
the county’s active directory. The standard office automation software suite is Microsoft
Office 2013 or higher, and clients are provided default installations of Internet Explorer
11 and Google Chrome 59 browsers for web application usage. Users have the option of
using personal- or county-supplied mobile devices running iOS or Android.

6.

Statement of Work
Thurston County expects the selected Vendor (“Contractor”) to take the lead in the
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implementation of the software. Specifically, Thurston County expects Contractor’s staff
to supply the majority of the implementation labor to install and configure the software as
well as to provide project leadership, best practices, and tools to guide and effectively
collaborate with Thurston County staff to design, implement, test, train, deploy, and
stabilize a complete operational, integrated pretrial case management system according to
the requirements and functionality prescribed within this RFP.
The role of Thurston County staff is to provide subject matter expertise and participate in
the project throughout the implementation process, relying on the Contractor’s extensive
experience and resources in implementing this system in similar settings.
The following list of objectives details Thurston County’s desired services and associated
deliverables. Contractors may offer additional services and deliverables which they
believe would be beneficial to Thurston County, but must explain the purpose and
content of any such additional offerings.
Objective 1: Provide project management and coordination
Deliverable 1.1
Purpose
Content

Deliverable 1.2
Purpose
Content

Baseline Detailed Project Work Plan
To establish a mutually agreed-upon project baseline before significant work
occurs and to identify the specific tasks and resource levels necessary to timely
deliver the elements in the Work Statement.
A hierarchical work breakdown structure, including task dependencies, schedules,
deliverables, and the Contractor and Thurston County resource assignments
broken down to a sufficient level of detail to allow effective project control. The
project work plan shall also include a detailed analysis of key project performance
indicators and the critical path.
Project Status Reports
To provide clear ongoing communications to stakeholders concerning the status
of the project.
A biweekly report containing sufficiently detailed information to enable Thurston
County to determine the status of the project and any variance from the detailed
project plan, schedule, or budget. The status report will include, at a minimum:
•

Technical status of the project including Deliverable status, configuration
status, and forecasted Deliverable status for the next reporting period

•

Resource status for the project including staff utilization

•

Schedule status for the project including task status, milestones completed,
phases completed, schedule trends, and schedule summary

•

Comparison of actual percent complete versus scheduled for the work
breakdown structure

•

Issues, risks, and resource constraints which are affecting or could affect
progress including the proposed or actual resolution

•

Proposed changes to the project work plan, reasons for the changes, and
approval/disapproval determination for any proposed changes

•

Updated detailed project work plan with approved changes highlighted

Objective 2: Perform initial installation
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Deliverable 2.1
Purpose

Content
Deliverable 2.2
Purpose

Content

Hardware Specifications
To provide Thurston County with all necessary hardware specifications to enable
preparation of the Thurston County data center for installation of the Licensed
Software at least 45 days prior to the scheduled installation, if applicable.
Hardware specifications must include database, application, internet, and other
servers and associated data storage devices to meet all of the technical
requirements specified in this RFP and in the accompanying Requirements Matrix.
Detailed specifications of the Hardware and associated environmental
requirements for the proposed system.
Installation Certification Document
To certify the successful installation of the Licensed Software in the Thurston
County data center or Virtual Private Cloud, and that the test, development, and
production environments are functioning as necessary to support the
implementation effort.
A signed document warranting and certifying that the Licensed Software has been
installed in Thurston County’s test, development, and production environments,
that the Licensed Software works as intended, that the installation has not
degraded use of other Thurston County computer systems, that user
authentication information is correctly shared with Thurston County’s network
user authentication application, and that the Licensed Software can be accessed
via the network and can communicate with other Thurston County network
resources necessary for the full functioning of the Licensed Software. The
document will also summarize the components installed and describe the means
used to verify the installation. If the chosen solution will exist at a cloud service
provider (CSP), then the Installation Certification Document should verify that all
applicable requirements and benchmarks specified in the requirements matrix,
which are verifiable upon software installation, have been met.

Objective 3: Assist with Business Process Design, Address Gaps, and Configure
Software
Deliverable 3.1
Purpose

System Configuration Documentation
To document how the system was configured and the business process decisions
behind the configuration. To identify gaps where the software cannot be
configured to meet desired business processes and identify resolutions for those
gaps, as well as to clearly communicate the system configuration.

Content

A document that effectively describes the entire system configuration, including
decisions made and the logic behind those decisions. The document will identify
specific business activities that cannot be automated with the Licensed Software,
describe alternative solutions, identify related cost, schedule, and design impacts,
recommend solutions and document decisions. Thurston County will work in
parallel to document their business processes to work with the proposed software
configuration. Gaps identified in the existing system will be addressed and best
practices considered in the design of the business process.

Deliverable 3.2
Purpose

Configured Software Ready for Test
To deliver a functioning set of the Licensed Software to Thurston County
configured for test in accord with the System Configuration Reports. To certify
that all test and production Computer System environments are functioning as
necessary to support the implementation effort.

Content

The configured Licensed Software, installed on Thurston County’s Computer
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System, including all workflows necessary to support Thurston County business
operations and certification that the Licensed Software works as intended and is
ready for user testing.
Deliverable 3.3
Purpose

Application Architecture Documentation

Content

A document that details:

To concisely document the Licensed Software’s architecture and interfaces in a
manner understandable to all project participants.
•
•
•
•
•

The major modules of the software and the interfaces between them
For each software module, the major data inputs, functions to be performed,
and major data outputs
All external interfaces, including a description of the information sent and
received, and the method and timing of the interface
Data structure definitions
A security plan for user access rights and a template to guide Thurston
County’s development of a comprehensive security plan

Objective 4: Migrate Historical Data
Deliverable 4.1
Purpose
Content

Data Conversion Plan
To define the approach and schedule for converting historical data to the new
Licensed Software and for populating data fields that must be completed prior to
Productive Use.
A document that:
• Identifies the data to be converted, including a map that cites specific data
sources and destinations for each field
• Defines necessary conversion algorithms
• Defines roles and responsibilities associated with data conversion and field
population
• Identifies all data elements in the Licensed Software that must be populated
prior to Productive Use, including those with no source data in Thurston
County’s legacy systems
• Provides a plan for ensuring that the Licensed Software is appropriately
populated with all necessary data prior to Productive Use
• Provides a plan for testing the converted and populated data in the Licensed
Software for accuracy and consistency

Deliverable 4.2
Purpose

Migrated Data
To convert historical data and migrate it to the new Licensed Software in
accordance with the Data Conversion Plan.

Content

Data converted and loaded onto the test system, verified, and migrated to the
production system and certified as ready for use.

Objective 5: Develop Interfaces
Deliverable 5.1
Purpose

Interface Specifications
To document the specifications for system interfaces defined in the RFP and by
mutual agreement between Thurston County and the Contractor.
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Content
Deliverable 5.2
Purpose
Content

A document that defines the specifications for necessary interfaces at a sufficient
level of detail to support development of interfaces.
Tested Interfaces
To deliver the real-time or near-real-time functionality that effectively connects
the Licensed Software to the required interface programs.
Software code and/or configuration parameters to make the interfaces specified
in the Interface Specifications operational. Certification that the interfaces are
working in accord with the associated specifications.

Objective 6: Perform testing
Deliverable 6.1
Purpose
Content

Test Plan and Scripts
To define the approach for testing of the Licensed Software.
A document that:
• Defines the overall testing process, including unit, system, acceptance, field,
and performance testing
• Includes all necessary test scripts – these will be developed by the Contractor
and must adhere to Thurston County quality standards
• Defines a mechanism for tracking test performance and completion
• Defines procedures for managing the test environment, including change
control
• Defines procedures for assigning severity to problems encountered
• Defines entrance and exit criteria for each round of testing

Deliverable 6.2
Purpose

Tested Software
To ensure the software as configured is ready for business use. Thurston County
will conduct user acceptance testing.

Content

Software certified as ready for use/user-acceptance testing.

Deliverable 6.3
Purpose

Volume/Stress Testing Report

Content

Completed volume/stress testing and a document that:
• Describes the overall volume/stress testing process
• Documents the volume/stress testing results and provides recommendations
for improving system performance

To conduct volume/stress testing and document the results of performance
testing.

•

Documents improvements made to tune the system for optimal performance

Objective 7: Conduct training
Deliverable 7.1
Purpose

Training Plan
To define the approach and schedule for end-user and technical systems
operation/configuration training.
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Content

A document that:
• Outlines the necessary classes and curriculum for each class
• Provides a content outline to guide development of classroom materials
• Identifies Thurston County attendees and instructors
• Provides a training schedule
• Provides a mechanism for tracking completion of training

Deliverable 7.2
Purpose
Content
Deliverable 7.3
Purpose

Training Materials
To provide Thurston County with materials for each training session.
Content and materials for each class, tailored to Thurston County’s configuration.
Training
To train Thurston County “trainers” on system use and train technical staff on
system administration and configuration of the Licensed Software.
The delivery of user and technical systems operation training in accord with the
Training Plan.

Content

Objective 8: Provide go-live support and stabilization services
Deliverable 8.1
Purpose
Content

Deliverable 8.2
Purpose

Content

Deliverable 8.3
Purpose

Go-Live and Stabilization Plan
To define the steps necessary for a successful Go-Live and subsequent
stabilization of the Licensed Software.
A detailed task plan, including a readiness checklist and resource assignments, to
support moving the Licensed Software into Productive Use. It will include a data
load and conversion plan and a contingency plan in the event that the Go-Live
fails. The Plan should anticipate a minimum of two dry runs and include a backout strategy and clearly defined go/no-go decision points. It will also include a
stabilization plan that details the Contractor’s commitments to stabilization and
the transition to full support by Thurston County staff.
Technical Operations Manual
To guide Thurston County IT staff in the technical operation and maintenance of
Licensed Software after implementation, including site-specific customizations
and operational considerations.
An online Technical Operations Manual that describes the procedures necessary
to operate and maintain the Licensed Software after implementation, customized
to Thurston County’s configuration.
Business User Manual
To guide Thurston County business staff with the use and ongoing configuration of
the Licensed Software.

Content

Online documentation that supports Thurston County -specific business use of the
software and provides guidance to end users in correct execution of userperformed application maintenance and configuration activities. Includes sitespecific customizations and usage considerations.

Deliverable 8.4
Purpose

Configured Licensed Software in Productive Use

Content

To provide Thurston County with functioning Licensed Software configured to
meet Thurston County’s business needs, loaded with Thurston County’s data per
the Conversion Plan, and interfaced with other Thurston County systems per the
Interface Plan.
Implemented Licensed Software in Productive Use.
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Deliverable 8.5
Purpose

Content

7.

Stabilization Services
To provide Thurston County with support services for a defined period of time
subsequent to Go-Live, including the identification and resolution of malfunctions
and operational issues.
Stabilization services, commencing at Go-Live and terminating at Services Final
Acceptance.

Project Budget
The County has allocated a budget of $525,000 for the acquisition and implementation of
a case management system to perform all the business processes of the PAO and PD, and
meet all the essential requirements of the County that have been identified in this RFP.

8.

Selection Process
Proposals will be reviewed by a team of County staff based on the criteria detailed in
Section 6 of this Request For Proposal and the accompanying Requirements Matrix.
Finalists may be selected for interview, or a visual demonstration of a proposer’s
solution, as a part of the selection. System demonstrations will be scheduled to occur
during the second week following the deadline to receive proposals.

9.

Evaluation Criteria
In determining the most responsive proposal, the following elements will be given
consideration:
•
•

•

Adherence to RFP instructions, including completing the requirements matrix,
providing relevant references, and explaining the proposed solution in detailed
documentation. (5%)
Qualifications and experience of the proposer. (15%) This includes:
o Length, scope and depth of past experience delivering similar solutions for
similar customers
o Financial capability (Financial Statement Analysis, Dun & Bradstreet
Reports, Credit Reports, 10K Report Review, etc.)
o Licenses and certifications of the company and key personnel (CMMI,
ISO, PMI, ITIL, Six Sigma, etc.)
Compliance with the County’s existing information technology architecture and
operating frameworks. (15%) Examples of this evaluation criteria would include:
o Is the solution 100% web-based or does the County need to invest time
maintaining client software to support the solution?
o Does the solution follow industry-adopted configuration management,
change management, and release management practices?
o Does the solution utilize standard network communication protocols?
o Are system integrations performed using RESTful web services or does
the County need to schedule off-hours FTP data transfers with the vendor?
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•
•
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10.

o Does the solution integrate access-control mechanisms with existing
County LDAP infrastructure or will the County have to maintain separate
usernames and passwords for all system users?
o Does the solution comply with County security policies for data, software,
and hardware protection?
Technical and functional approach to providing the most complete solution and
level of service, based on the ability to meet the requirements of the solution and
the verification of the proposer’s response to those requirements. (35%)
Vendor software demonstration. (10%)
Total cost of the proposed solution. (20%)

Information Requested
Please include the following information in your response:

11.

A.

A description of the firm's background and qualifications to include a brief
statement of interest, stating why your firm should be considered for this project.
This section should be no longer than four pages.

B.

Resumes of project manager and all other personnel who would work directly on
the project. Include previous projects for which those personnel were responsible
and indicate their roles and approximate percentage of time each would be
involved in this project.

C.

Proposed project plan, including time lines.

D.

A complete and itemized cost estimate for the proposed work including:
acquisition and implementation costs, professional services hours for system
administration training, training costs for 200 users, travel and per diem costs,
maintenance costs for 1-3 year support options, and non-fixed costs such as data
storage or bandwidth costs for cloud-based solutions.

E.

Three references for past projects, similar in size and customer base, worked on
by your firm. Please include:
• Organization Name
• Reference name and telephone number
• Brief description of project, final product and cost of project

F.

Requirements matrix identifying the proposer’s ability to support all mandatory
and preferred requirements.

Submission of Qualifications
A.

By no later than 4:00 p.m. PDT on August 31, 2018, submit the information
requested in Section 10 of this Request For Proposal by electronic mail to:
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cmsbid@co.thurston.wa.us
All information requested may be submitted as email file attachments
(individually or zipped) in the following formats: Portable Document Format
(PDF), Microsoft Word (.docx), Microsoft Excel (.xlsx), Microsoft Powerpoint
(.pptx).
The email address above is also where questions regarding this RFP and its
contents should be submitted, prior to the deadline for vendor questions identified
in Section 12 (Approximate Schedule).

12.

B.

No information other than that set forth in this document and its attachments will
be available prior to submitting responses.

C.

Responses received after the deadline will not be considered for contract award.

Approximate Schedule
Process
Advertisement of RFP
Vendor questions received no later than 4:00 p.m. PDT
Answers to all vendor questions posted
Proposals received no later than 4:00 p.m. PDT
Team Review of All Proposals
Proposer Demonstrations
Selection of Finalist
Execute Contract
Period of Performance (PoP) Begin Date
**Period of Performance (PoP) End Date

Target Date(s)
July 16, 2018
August 16, 2018
August 17, 2018
August 31, 2018
September 3-7, 2018
September 10-14, 2018
September 17, 2018
September 26, 2018
October 1, 2018
June 30, 2019

** PoP end date may vary depending on the Project Plan of the contracted proposer

13.

Cost of Qualifications Presentation
Cost incurred in preparing and presenting the qualifications or included in any other
manner by the proposer in responding to this RFP may not be charged to Thurston
County.

14.

Fee, Contract and Negotiation
Thurston County intends to negotiate a fee for the provision of consulting services with
the firm selected. It is Thurston County’s intent to establish a fixed limit for the cost of
services on this project.
Thurston County will require the selected proposer to sign a Professional Services
Contract (sample attached to this RFP) for services rendered under this project.
Incorporated by reference into the contract will be; (a) all of the information presented in or
16

with the RFP, and the proposer’s response, and; (b) all written communication between the
County and the selected proposer.
Negotiation will begin with the proposer scoring the highest combination total based on
the criteria detailed in Section 9 of the RFP. If a contract is not successfully negotiated
within ten (10) days following notification, the County shall proceed to negotiate with the
proposer scoring the second highest combined total.
15.

Nondiscrimination
Thurston County hereby notifies all proposers that it will affirmatively ensure that all will
be afforded full opportunity to submit qualification proposals in response to this Request
for Proposal and will not be discriminated against because of race, color, creed, ethnicity,
religion, national origin, age, sex, marital status, veteran or military status, sexual
orientation or the presence of any disability. Implementation of this policy shall be
consistent with RCW 49.60.400.

16.

Release Authorization for Reference Check
Submit the “Release Authorization for Reference Check” with your Proposal, signed by
an Authorized Organization Representative (AOR) of the proposer.

17.

Procedures When Only One Proposal Is Received
In the event only a single responsive proposal is received, the County reserves the right to
conduct an analysis of all evaluation criteria submitted in such proposal. The sole Proposer
shall provide such information, data and other documentation as deemed necessary for such
analysis. The County reserves the right to reject such proposal.

18.

Cancellation or Rejection of Proposals
The Board of County Commissioners retains the right to reject any or all proposals for
good cause and, in particular, to reject a proposal not accompanied by any data required
by this Request for Proposal or a proposal in any way materially incomplete or irregular.
In the event of a cancellation of a competitive solicitation or if all proposals are rejected,
all Consultants will be notified by the County via mail, facsimile or electronic means.

19.

Withdrawal or Modification
The Consultant has no right to withdraw or modify the proposal for any reason
whatsoever after the time set for the opening thereof, unless the award of the Contract is
delayed for a period exceeding forty-five (45) calendar days from the time set for opening
of the proposals.

20.

Award
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A contract will be awarded to the responsive and responsible proposer whose proposal is
the most advantageous to the County, taking into consideration the listed criteria. It is the
sole responsibility of the County to award or not to award a contract. All proposals and
accompanying material will become the property of Thurston County and may be subject
to public records requests.
21.

Cooperative Purchasing
The Washington State Interlocal Cooperation Act, RCW 39.34 provides a means for
governmental agencies to cooperatively purchase goods and services. Responders to this
Solicitation agree that other Washington State municipalities may acquire the same
products and services requested through this Request for Proposals under equivalent
terms.

Exhibits to this RFP
Exhibit A - Sample forms used in adult Superior Court business process workflows
Exhibit B - Sample forms used in juvenile Superior Court business process workflows
Exhibit C - Sample Thurston County Prosecuting Attorney’s Office high-level business
process workflows
Exhibit D - Sample Thurston County Public Defense high-level business process
workflows
Exhibit E - Thurston County Public Defense Misdemeanor Unit Assigning Process
Exhibit F - Sample Thurston County Professional Services Contract

18

RELEASE AUTHORIZATION FOR REFERENCE CHECK
By signing below, the Firm responding to this Request For Proposal authorizes past or present
clients to provide information requested by Thurston County regarding work that is within the
scope of this Request For Proposal. The Firm authorizes Thurston County to photocopy this
signed release to be used in lieu of the original.
Firm Name: ___________________________________________________________________
Signature of Authorized Organization Representative: _________________________________
Typed name and title: ___________________________________________________________
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Exhibit A

Sample forms used in adult Superior Court
business process workflows
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Certified Copy of Driving Record (CCDR)

JicEns,nc

DRIVER LICENSE NUMBER-Please type or print

DATE OF BIRTH

[DRIVERS LICENSE NUMBER]
DRIVER LAST NAME
ILASTNAME]
ARREST DATE

I FIRST NAME
(FIRST NAMEI

(OFFENSE DA TEI

[DATE OF BIRTH]
MIDDLE NAME
!MIDDLE NAME]
TRIAL DATE
(HEARING DATEI

TYPE OF REQUEST
Certified Copy of Driving Record Packet (CCDR)
DWLSillWLR 2N°/3RD AND ADDRESS HISTORY
DUI AND ADDRESS HISTORY
No Valid Operators License AND ADDRESS HISTORY
Certified photo (include "photo" in subject line of email)
Other: (specify)

•

B
B

Requestor name

(Area Code) Telephone number

( 360) 786-5270

THANKS, TC MISD DIV.
NAME OF AGENCY/OFFICE/DEAPRTMENT/COURT

THURSTON COUNTY PROSECUTOR'S OFFICE
MISDEMEANOR DIVISION

[PROSECUTOR NAME (REVERSED)] [FILE NUMBER]

Email
PAO PoliceReports_Misdemeanor@co.th urston. wa.us

W c; f V \de o ~ e 0 ue...st- s

•••-

W5f

AudioNideo Request
•

Audio Requests - In the subject line of the e-mail, please include the incident date and send to
AudioRequests@wsp.wa.gov.

•

Video Requests - In the subject line of the e-mail, please include the incident date and send to
VideoRequests@wsp.wa.gov.

•

Audio and Video

Requests - In the subject line of the e-mail, please include the incident date, then send
to both AudioRequests@wsp.wa.gov and VideoRequests@wsp.wa.gov.

I Next Trial Date:

Required fields are designated with red borders.

Requestor Information
Name of Requestor

STAFFNAMEl

IContact No.

County

Today's Date

Thurston

lrsT AFF PHONEl

E-Mail Address

rsERVER DATE]

!Source

ID

STAFF EMAIL]

Internal WSP

~ Prosecutor

Mailina Address

2000 LAKERIDGE DR SW BLDG2

OLYMPIA

WA

98502

Street

Citv

State

Zip

Incident Details
Date of Contact

Defendant's Name

[FIRST NAME] [MIDDLE NAME] [LAST NAME]
Location of Contact

!Time of Contact

[OFFENSE DATE]l[OFFENSE TIME]
License Plate(s) (Audio Requests only)

[BUSINESS NAME]
Specific Charge(s)

[DEFENDANT CHARGES]
Recording Trooper's Name(s) and Badge No(s).

WSP Case No.

WSP Ticket No.

Court Reference
No.

[FILING OFFICER NAME], [FILING
OFFICER BADGE NO.]

[AGENCY ICRl

[FILE NUMBER]

[FILE NUMBERl

Audio Request Information

Video Request Information

D Reporting 911/Telephone Calls

D In-Car Video
D Aircraft Video
D Other (specify in "Requestor Comments" be/011i

0

CAD Log

D Initial Radio Dispatch
D Language Line Recording
D All Associated Telephone Traffic
D Telephonic Search Warrant
D All Associated Radio Traffic
D Other (specify in "Requestor Comments" below)

For WSP Use (Audio and Video)
!Processed By

3000-372--054 (R 6/18)

Superior Court of Washington
County of Thurston
No. [FILE NUMBER]

STATE OF WASHINGTON,
Plaintiff,

Felony Judgment and Sentence -Jail One Year or Less

vs.

(FJS)

[FULL NAME] ,
~ Clerk's Action Required, 2.1, 4.1, 4.3, 4.4, 4.6, 4.8,
5.2, 5.3, 5.5, 5. 7

Defendant.

D
D

DOB: [DATE OF BIRTH]
PCN: [DOCKET NUMBER]
SID: [S.I.D. NUMBER]
Booking No. [BOOKING NUMBER]

Defendant Used Motor Vehicle
Defendant Shall Report to Thurston County Jail as
ordered in Paragraph 4.1

I. Hearing
1.1 The court conducted a sentencing hearing on {EVENT DATE) and the defendant, the defendant's lawyer, and
the deputy prosecuting attorney were present.

II. Findings
There being no reason why judgment should not be pronounced, the court FINDS:
2.1

I

Current Offenses: The defendant was found guilty on {EVENT DATE)
by [ ] guilty plea [ ] jury-verdict [ ] bench trial of:
Count

I

Crime

RCW

Date of Crime

[CHARGES]
As charged in the [INFO.] INFORMATION.
Additional current offenses are attached in Appendix 2.la.

D
D
D

D
D
D

For the crime(s) charged in Count - - - - ~ domestic violence was pled and proved.
RCW 10.99 .020.
The defendant used a firearm in the commission of the offense in Count - - - - - - RCW 9.94A.825 ,
RCW 9.94A.533.
The defendant used a deadly weapon other than a firearm in committing the offense in Count _ __
_ _ _ _ _ _ _ _ _ . RCW 9.94A.825, 9.94A.533 .
The defendant has a chemical dependency that has contributed to the offense(s). RCW 9.94A.607.
Count _ _ _ is a felony in the commission of which the defendant used a motor vehicle. RCW46 .20.285 .

Felony Judgm ent and Sentence (FJS) (Non-Prison)(Nonsex Offender)
(RCW 9.94A. 500, .505)(WPF CR 84.0400 (06/2016))
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0

Counts _ _ _ _ _ _ _ _ encompass the same criminal conduct and count as one crime in determining the
offender score (RCW 9.94A.589).
Other current convictions listed under different cause numbers used in calculating the offender score
are (list offense and cause number):

D

Crime

Cause Number

Court (County & State)

DV*
Yes

l.

2.

3.

4.

* DV: Domestic Violence was pled and proved.
Additional current convictions listed under different cause numbers used in calculating the offender score are
attached in Appendix 2.1b.

0

2.2 Criminal History:
Crime

Date of
Sentence

Sentencing Court

Date of
Crime

AorJ

Type

Adult,
Juv.

of
Crime

1
2
3

4

5

* DV: Domestic Violence was pled and proved.
Additional criminal history is attached in Appendix 2.2.
D The defendant committed a current offense while on community placement/community custody (adds one point
to score). RCW 9.94A.525.
0 None of the prior convictions listed above constitute the same criminal conduct except _ _ _ _ _ _ _ __
_ _ _ _ _ __ _ _ _ _ _ __ _ _ _ _ _ __ _ __ _ _ _ (RCW 9.94A.525).

0

Felony Judgment and Sentence (FJS) (Non-Prison) (Nonsex Offender)
(RCW 9.94A.500, .505)(WPF CR 84.0400 (06/2016))
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2.3

Sentencing Data:
Offender
Score

Count

*

Seriousness
Level

Standard
Range

Enhancements

Total
Standard
Range

Maximum
Term

(F) Firearm, (D) Other deadly weapons, (VH) Yeh. Hom., see RCW 46.61.520, (JP) Juvenile present, (Pl6)
Passenger(s) under age 16.

0
2.4

Additional current offense sentencing data is attached in Appendix 2.3.

0

Exceptional Sentence. The court finds substantial and compelling reasons that justify an exceptional
sentence:
0 below the standard range for Count(s) _ _ _ _ _ __
0 above the standard range for Count(s) _ _ _ _ _ __
0 The defendant and state stipulate that justice is best served by imposition of the exceptional sentence
above the standard range and the court finds the exceptional sentence furthers and is consistent with
the interests of justice and the purposes of the sentencing reform act.
0 Aggravating factors were O stipulated by the defendant, 0 found by the court after the defendant
waived jury trial, 0 found by jury, by special interrogatory.
0 within the standard range for Count(s) - - - ~ but served consecutively to Count(s) _ _ _ _ __
Findings of fact and conclusions of law are attached in Appendix 2.4. D Jury's special interrogatory is
attached. The Prosecuting Attorney O did D did not recommend a similar sentence.

2.5 Ability to Pay. The court has considered: D the total amount owing, D the defendant's past, present, and
future ability to pay legal financial obligations, including the defendant's financial resources and the likelihood
that the defendant's status will change. (RCW 10.01.160). The court finds that the defendant O does have
0 does not have the ability or likely ability to pay the legal financial obligations imposed herein. RCW
9.94A.753 . The court makes the following specific findings :
0 The following extraordinary circumstances exist that make restitution inappropriate (RCW 9.94A.753):

0
0
2.6

The defendant has the present means to pay costs of incarceration. RCW 9.94A.760.
(Name of agency) _ _ _ _ _ _ _ __ _ __ ' s costs for its emergency response are reasonble.
RCW 38.52.430 (effective August 1, 2012).

D Felony Firearm Offender Registration . The defendant committed a felony firearm offense as defined in
RCW 9.41.010.
0 The court considered the following factors:
0 the defendant' s criminal history.
0 whether the defendant has previously been found not guilty by reason of insanity of any offense in
this state or elsewhere.
0 evidence of the defendant's propensity for violence that would likely endanger persons.
D other:- - - - -- - - - -- -- -- -- -- - -- - - - - - - - - - The court decided the defendant O should O should not register as a felony firearm offender.
0 The defendant must register as a felony firearm offender because the offense was committed in
conjuction with an offense committed against a person under the age of 18, or a serious violent offense
or offense involving sexual motivation as defined in RCW 9 .97 A.030

•

Felony Judgment and Sentence (FJS) (Non-Prison)(Nonsex Offe nder)
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III. Judgment
3.1 The defendant is guilty of the Counts and Charges listed in Paragraph 2.1 and Appendix 2.1.
3.2

D The court dismisses Counts ____________ in the charging document.

3 .3

D The defendant was found not guilty of Counts _ _ _ in the charging document.
IV. Sentence and Order

It is ordered:
4.1

Confinement. The court sentences the defendant as follows:
(a)

Confinement. RCW 9.94A.589 . A term of total confinement in the custody of the county jail:
_ _ _ _ _Months\days on Count___

_ _ _ _ _ _months\days on Count _ __

_ _ _ _ _Months\days on Count___

_ _ _ _ _ _months\days on Count _ __

_ _ _ _ _Months\days on Count___

_ _ _ _ _ _months\days on Count _ __

Actual number of months\days of total confinement ordered is: _ _ _ _ _ _ _ _ _ _ _ _ __

D The confinement time on Count _ _ _ _ includes
D firearm D deadly weapon D other:

_ _ _ _ months as enhancement for

All counts shall be served concurrently, except for the following which shall be served consecutively:

This sentence shall run consecutively with the sentence in the following cause number(s) (see RCW
9.94A.589(3)):

Confinement shall commence immediately unless otherwise set forth here:

D

The defendant must immediately report to the Thurston County Jail to set up service of sentence and

begin serving the imposed sentence no later than _ _ _ _ _ _ a.m/p.m on _ _ _ _ _ _ __

D Partial Confinement. The defendant may serve the sentence, if eligible and approved, in partial
confinement in the following programs, subject to the following conditions:
D work release

RCW 9 .94A. 731

D electronic monitoring RCW 9 .94A.030

D Conversion ofJail Confinement (Nonviolent and Nonsex Offenses). RCW 9.94A.680(3). The
county jail is authorized to convert jail confinement to an available county supervised community option,
to reduce the time spent in the community option by earned release credit consistent with local correctional
facility standards, and may require the offender to perform affirmative conduct pursuant to RCW 9.94A.
D The defendant shall receive credit for time served in an available county supervised community
option prior to sentencing. The jail shall compute time served.
D Alternative Conversion. RCW 9.94A.680. _ _ _ _ _ _ _ days of total confinement ordered
above are hereby converted to _ _ _ _ _ _ _ hours of community restitution (service) (8 hours= 1
day, nonviolent offenders only, 30 days maximum) under the supervision of the Department of Corrections
(DOC) to be completed on a schedule established by the defendant's community corrections officer but not
less than _______ hours per month.
D

(b)

Alternatives to total confinement were not used because of: _ _ _ _ _ _ _ _ _ _ _ _ __
D criminal history D failure to appear (finding required for nonviolent offenders only) RCW
9.94A.680.
Non-felony Counts (if applicable):

Felony Judgm ent and Sentence (FJS) (Non-Prison)(Nonsex Offender)
(RCW9.94A.500, .505)(WPF CR 84.0400 (06/2016))

Page 4 of 11

The sentence on counts _____ is/are suspended for _ __ _ _ _ months on the condition that the
defendant comply with all requirments outlined in the supervision section of this sentence.
_ _ _ _ days of jail are suspended on Count _ _ __ _
_ _ _ _ days of jail are suspended on Count _ _ _ __
All counts shall be served concurrently, except for the portion of those counts for which there is an
Enhancement as set forth above at Section 2.3, and except for the following counts which shall be served
consecutively:

This sentence shall run consecutively with the sentence in the following cause number(s) (see RCW
9.94A.589(3)):

D

Other:

(c)

4.2

Credit for Time Served: The defendant shall receive credit for eligible time served prior to sentencing if
that confinement was solely under this cause number. RCW 9.94A.505. The jail shall compute time
served.
Community Custody. RCW 9.94A.505, .702.

(A) The defendant shall serve _ _ _ _ _ _ _ _ _ _ _ months (up to 12 months) in community
custody. Defendant shall report in person to the Department of Corrections, 715 8th Ave. SE, Olympia, WA
98504 (360-586-0917), not later than 72 hours after release from custody; and the defendant shall perform
affirmative acts necessary to monitor compliance with the orders of the court as required by DOC and shall
comply with the instructions, rules, and regulations of DOC for the conduct of the defendant during the period
of community custody and any other conditions of community custody stated in this Judgment and Sentence.
(B) While on community custody, the defendant shall: (1) report to and be available for contact with the
assigned community corrections officer as directed; (2) work at DOC-approved education, employment and/or
community restitution (service); (3) notify DOC of any change in defendant's address or employment; (4) not
consume controlled substances except pursuant to lawfully issued prescriptions; (5) not unlawfully possess
controlled substances while on community custody; (6) not own, use, or possess firearms or ammunition;
(7) pay supervision fees as determined by DOC; (8) perform affirmative acts as required by DOC to confirm
compliance with the orders of the court; and (9) abide by any additional conditions imposed by DOC under
RCW 9.94A.704 and .706. The defendant's residence location and living arrangements are subject to the prior
approval of DOC while on community custody. Community custody for sex offenders may be extended for up
to the statutory maximum term of the sentence. Violation of community custody imposed for a sex offense
may result in additional confinement. Further, the defendant shall:
Pay all court-ordered legal financial obligations.

Report as directed to a community corrections officer.

Notify the community corrections officer in advnce
Remain withinprescribed geographical boundaries to be
of any change in defendant's address or employment. set by CCO.
Additionally, the court orders that during the period of supervision the defendant shall:
D have no contact with:
D not possess or consume alcohol.
D not possess or consume controlled substances, including marijuana, without a valid prescription.
D not use, possess, manufacture or deliver controlled substances without a valid prescription, not associate
with those who use, sell, possess, or manufacture controlled substances and submit to random urinalysis at
the direction of his/her CCO to monitor compliance with this condition.
D remain D within D outside of a specified geographical boundary, to wit:

Felony Judgm ent and Sentence (FJS) (Non-Prison)(Nonsex Offender)
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0

participate in the following crime-related treatment or counseling services:

0
0

undergo an evaluation for, and fully comply with, treatment for
dependency O mental health O anger management.
comply with the following crime-related prohibitions:

0

Other conditions:

O domestic violence O

chemical

(C) The conditions of community custody shall begin immediately upon release from confinement unless
otherwise set forth here: - - -- - - - -- - - -- -- - -- - - Court Ordered Treatment: If any court orders mental health or chemical depenency treatment, the defendant
must notify DOC and the defendant must release treatment information to DOC for the duration of
incarceration and supervision. RCW 9.94A.562.
The community supervision or community custody imposed by this order shall be served consecutively to any
term of community supervision or community custody in any sentence imposed for any other offense, unless
stated otherwise. The maximum length of community supervision or community custody pending at any given
time shall not exceed 24 months, unless an exceptional sentence is imposed. RCW 9.94A.589.

4.3 Legal Financial Obligations: The defendant shall pay to the clerk of this court:
JASS CODE
$ RESERVED

Restitution to : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

RTN/RJN
$_ _ _ _ _ _ Restitution to:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

$_ _ _ _ _ _ Restitution to : _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ __ __

(Name and Address--address may be withheld and provided
confidentially to Clerk of the Court' s office.)

PCV

$

PDV

CRC

500.00

Victim assessment

RCW 7.68 .035

$

Domestic Violence (DV) assessment

RCW 10.99.080

$

Violation of a DV protection order ($15 mandatory fine)

RCW 26.50.110

$

Court costs, including RCW 9.94A.760, 9.94A.505, 10.01.160, 10.46.190
Criminal filing fee $_ _ _ __
Witness costs
$ _ _ _ __

FRC
WFR

Sheriff service fees $_ _ _ __
Jury demand fee
$_ _ __ _

SFR/SFS/SFW/WRF

Extradition costs

=$_ _ _ __

Other

$ _ _ _ __

JFR
EXT

PUB

$ _ _ _ _ _ _ Fees for court appointed attorney

WFR

$

CDFILDIIFCD
NTFISAD/SDI

$_ _ _ _ _ _ Drug enforcement fund of Thurston County

Court appointed defense expert and other defense costs

RCW 9.94A.760
RCW 9.94A.760
RCW 9.94A. 760

$_ _ _ _ _ _ Thurston County Drug Court Fund

Felony Judgment and Sentence (FJS) (Non-Prison)(Nonsex Offender)
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$______ DUI fines, fees and assessments

CLF
FPV

DEF

$_ _ _ _ _ _ Crime lab fee D suspended due to indigency

RCW 43.43.690

$

FelonyDNA collection fee

RCW 43.43 .7541

$

Specialized forest products

RCW 76.48.140

$

Other fines or costs for:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

$

Emergency response costs ($1,000 maximum, $2,500 max. effective Aug. 1,
2012) RCW 38 .52.430
Agency: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

$_ _ _ _ _

Total

RCW 9.94A.760

D The above total does not include all restitution or other legal financial obligations, which may be set by
later order of the court. An agreed restitution order may be entered. RCW 9.94A.753. A restitution
hearing:
D shall be set by the prosecutor.
Dis scheduled for _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ (date).
D The defendant waives any right to be present at any restitution hearing (sign initials): _ __ _ __
D Restitution Schedule attached.
D Restitution ordered above shall be paid jointly and severally with:
Cause Number
(Victim's name)
Name of other defendant

(Amount-$)

RJN

The Department of Corrections (DOC) or clerk of the court shall immediately issue a Notice of Payroll
Deduction. RCW 9.94A.7602, RCW 9.94A.760(8).

D All payments shall be made in accordance with the policies of the clerk of the court and on a schedule
established by DOC or the clerk of the court, commencing immediately, unless the court specifically sets
forth the rate here: Not less than $____ per month commencing
. RCW 9.94A.760.
- - - - - - - - - - - -- The defendant shall report to the clerk of the court or as directed by the clerk of the court to provide financial
and other information as requested. RCW 9.94A.760(7)(b).
D The court orders the defendant to pay costs of incarceration at the rate of$ _ _ _ _ _ per day, (actual
costs not to exceed $100 per day). (JLR) RCW 9.94A.760. (This provision does not apply to costs of
incarceration collected by DOC under RCW 72.09.111 and 72.09.480.)
The financial obligations imposed in this judgment shall bear interest from the date of the judgment until
payment in full , at the rate applicable to civil judgments. RCW 10.82.090. An award of costs on appeal
against the defendant may be added to the total legal financial obligations. RCW 10.73 .160.
4.4

DNA Testing. The defendant shall have a biological sample collected for purposes of DNA identification
analysis and the defendant shall fully cooperate in the testing. The appropriate agency shall be responsible for
obtaining the sample prior to the defendant's release from confinement. This paragraph does not apply if it is
established that the Washington State Patrol crime laboratory already has a sample from the defendant for a
qualifying offense RCW 43.43.754.
D HIV Testing. The defendant shall submit to HIV testing. RCW 70.24.340.

4.5 No Contact:

Felony Judgm ent and Sentence (FJS) (Non-Prison)(Nonsex Offender)
(R CW 9.94A.500, .505)(WPF CR 84.0400 (06/2016))
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D The defendant shall not have contact with _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
(name) including, but not limited to, personal, verbal, telephonic, written or contact through a third party
until _ _ _ _ _ _ __ (which does not exceed the maximum statutory sentence).
D The defendant is excluded or prohibited from coming within
(distance) of:
D
-(n_a_m_e_o_f_p-ro_t_e-ct-ed-p-er_s_on-(s)) ' s D home/
residence D work place D school D (other location(s)) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

, or
D other location

until _ _ _ _ __ _____ (which does not exceed the maximum statutory sentence).
DA separate Domestic Violence No-Contact Order, Stalking No-Contact Order, or Antiharassment NoContact Order is filed concurrent with this Judgment and Sentence.
4.6 Other: - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

4.7

Off-Limits Order. (Known drug trafficker). RCW 10.66.020. The following areas are off limits to the
defendant while under the supervision of the county jail or Department of Corrections: _ _ _ _ _ _ _ __

D The defendant, having appeared before the Court and informed of the contents of this order, is excluded
from the area( s) of the City of Olympia depicted in Appendix A and may not enter or remain there in any part
for a period of ___ years/months. A violation of this order is a criminal offense under OMC 9.70.010 and
will subject the violator to arrest. OMC 9.70.010, RCW 69.50.435(l)(i).
4.8 Exoneration: The Court hereby exonerates any bail, bond and/or personal recognizance conditions.

V. Notices and Signatures
5.1

Collateral Attack on Judgment. If you wish to petition or move for collateral attack on this Judgment and
Sentence, including but not limited to any personal restraint petition, state habeas corpus petition, motion to
vacate judgment, motion to withdraw guilty plea, motion for new trial or motion to arrest judgment, you must
do so within one year of the final judgment in this matter, except as provided for in RCW 10.73.100. RCW
10.73.090.

5.2

Right to Appeal. Because you have been convicted of a crime you have the right to a direct appeal of the
conviction and/or a sentence outside of the standard range. Unless a notice of appeal is filed within 30 days
after the entry of this judgment or the order appealed from, the right to appeal is irrevocably waived. If you
are not represented by counsel, the superior court clerk will, upon your request, supply you with a notice of
appeal form and file it when you have completed the form. If you are unable to pay the costs of an appeal,
you may have counsel appointed and portions of the trial record necessary for review of assigned errors
transcribed at public expense. If you have entered a guilty plea, the right to appeal is limited.

5.3

Length of Supervision. If you committed your offense prior to July 1, 2000, you shall remain under the
court's jurisdiction and the supervision of the Department of Corrections for a period up to 10 years from the
date of sentence or release from confinement, whichever is longer, to assure payment of all legal financial
obligations unless the court extends the criminal judgment an additional 10 years. If you committed your
offense on or after July 1, 2000, the court shall retain jurisdiction over you, for the purpose of your
compliance with payment of the legal financial obligations, until you have completely satisfied your
obligation, regardless of the statutory maximum for the crime. RCW 9.94A.760 and RCW 9.94A.505(5).

Felony Judgment and Sentence (FJS) (Non-Prison)(Nonsex Offender)
(RCW 9.94A.500, .505)(WPF CR 84.0400 (06/2016))
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The clerk of the court has authority to collect unpaid legal financial obligations at any time while you remain
under the jurisdiction of the court for purposes of your legal financial obligations. RCW 9.94A.760(4) and
RCW 9.94A.753(4).
5.4

Notice of Income-Withholding Action. If the court has not ordered an immediate notice of payroll
deduction in Section 4.1, you are notified that the Department of Corrections (DOC) or the clerk of the court
may issue a notice of payroll deduction without notice to you if you are more than 30 days past due in
monthly payments in an amount equal to or greater than the amount payable for one month. RCW
9.94A.7602. Other income-withholding action under RCW 9.94A.760 may be taken without further notice.
RCW 9.94A.7606 .

5.5

Community Custody Violation.
(a) If you are subject to a violation hearing and DOC finds that you committed the violation, you may receive
a sanction ofup to 30 days of confinement. RCW 9.94A.633(1).
(b) If you have not completed your maximum term of total confinement and you are subject to a violation
hearing and DOC finds that you committed the violation, DOC may return you to a state correctional facility
to serve up to the remaining portion of your sentence. RCW 9.94A.633(2)(a).

5.6a

Firearms. You may not own, use or possess any firearm, and under federal law any firearm or
ammunition, unless your right to do so is restored by the court in which you are convicted or the superior
court in Washington State where you live, and by a federal court ifrequired. You must immediately
surrender any concealed pistol license. (The clerk of the court shall forward a copy of the defendant's
driver's license, identicard, or comparable identification to the Department of Licensing along with the date of
conviction or commitment.) RCW 9.41.040, 9.41.047.

5.6b

D Felony Firearm Offender Registration. The defendant is required to register as a felony firearm offender.
The specific registration requirements are in the "Felony Firearm Offender Registration" attachment.

5. 7

D Department of Licensing Notice: The court finds that Count ____ is a felony in the commission of
which a motor vehicle was used. Clerk's Action -The clerk shall forward an Abstract of Court Record
(ACR) to the DOL, which must revoke the Defendant' s driver's license. RCW 46.20.285. Findings for DUI,
Physical Control, Felony DUI or Physical Control, Vehicular Assault, or Vehicular Homicide (ACR
information)
(Check all that apply):
D Within two hours after driving or being in physical control of a vehicle, the defendant had an alcohol
concentration of breath or blood (BAC) of __ ;
D No BAC test result.
D BAC Refused. The defendant refused to take a test offered pursuant to RCW 46.20.308.
D Drug Related. The defendant was under the influence of or affected by any drug.
THC level was_ _ within two hours after driving.
D Passenger under age 16. The defendant committed the offense while a passenger under the age of
sixteen was in the vehicle.
Vehicle Information: D Commercial Veh. D 16 Passenger Veh. D Hazmat Yeh.

•

5.8

Other: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

5.9

Any violation of this Judgment and Sentence is punishable by up to 60 days of confinement per violation.
RCW 9.94A.633 .
Done in Open Court and in the presence of the defendant this date:_ _ _ _ _ _ _ _ _ _ _ _ __

Judge/Print Name:

Deputy Prosecuting Attorney
WSBA No. [PROSECUTOR BAR
NUMBER]

Attorney for Defendant
WSBANo.
Print Name:

Felony Judgment and Sentence (FJS) (Non-Prison)(Nonsex Offender)
(RCW 9.94A. 500, .505)(WPF CR 84.0400 (06/201 6))

Defendant
Print Name: [FULL NAME]
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Print Name: [PROSECUTOR NAME
(REVERSED)]

Voting Rights Statement: I acknowledge that I have lost my right to vote because of this felony conviction. Ifl am
registered to vote, my voter registration will be cancelled.

My right to vote is provisionally restored as long as I am not under the authority of DOC (not serving a sentence of
confinement in the custody of DOC and not subject to community custody as defined in RCW 9.94A.030). I must reregister before voting. The provisional right to vote may be revoked if I fail to comply with all the terms of my legal
financial obligations or an agreement for the payment oflegal financial obligations.
My right to vote may be permanently restored by one of the following for each felony conviction: a) a certificate of
discharge issued by the sentencing court, RCW 9.94A.637; b) a court order issued by the sentencing court restoring
the right, RCW 9.92 .066; c) a final order of discharge issued by the indeterminate sentence review board, RCW
9 .96.050; or d) a certificate of restoration issued by the governor, RCW 9 .96.020. Voting before the right is restored
is a class C felony, RCW 29A.84.660. Registering to vote before the right is restored is a class C felony, RCW
29A.84.1 40.

Defendant's signature: ______________________

I am a certified or registered interpreter, or the court has found me otherwise qualified to interpret, in the
_ _ __ __ _ _ _ _ _ _ _ _ _ language, which the defendant understands. I interpreted this Judgment
and Sentence for the defendant into that language.
I certify under penalty of perjury under the laws of the state of Washington that the foregoing is true and correct.
Signed at (city) _ _ _ _ _ _ _~ (state) _ _ _ _ _ _, on (date) _ _ _ _ _ _ _ __
Interpreter

PrintName

Felony Judgm ent and Sentence (FJS) (Non-Prison)(Nonsex Offender)
(RCW 9.94A.500, .505)(WPF CR 84.0400 (06/2016))
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VI. Identification of the Defendant
[FULL NAME),
SID No .: [S .I.D. NUMBER]
(If no SID complete a separate Applicant card
(form FD-258) for State Patrol)

Date of Birth: [DATE OF BIRTH]

FBI No .: [FBI NUMBER]

Local ID No . _ _ _ _ _ _ _ _ _ _ _ __

,

PCN No.: [DOCKET NUMBER]

Other - - - - - - - - - - - - - - -

Alias name, DOB : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Race:

Ethnicity:

Sex:

D Asian/Pacific Islander D Black/African-American D Caucasian

D Hispanic
D Non-Hispanic

D Male
D Female

D

Native American

D

Other:- - - - - - - - - - - - - -

Fingerprints: I attest that I saw the defendant who appeared in court affix his or her fingerprints and signature on
this document.
Clerk of the Court, Deputy Clerk, _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Dated:_ _ _ _ _ _ _ __

The defendant's signature:
Left four fingers taken simultaneously

Left
Thumb

Right
Thumb

Felony Judgm ent and Sentence (FJS) (No n-Prison)(Nonsex Offender)
(RCW 9.94A.500, .505)(WPF CR 84.0400 (06/2016))

Right four fingers taken simultaneously
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VICTIM CONTACT RECORD

VICTIM INFORMATION

DEFENDANT INFORMATION

[FULL NAME] , [DATE OF BIRTH]

[SUSPECT NAME], [SUSPECT DOB]

[PA ADDRESS LINE 1]

CAUSE#: [CONT ACT#]

[PA CITY STATE ZIP]

[CRIME TYPE DESCRIPTION]

[PAPHONEl]

DP A: : [PROSECUTOR NAME (REVERSED)]

[TELEPHONE]

DEFENSE ATTY:

[TELEPHONE 1]

HEARING DATE: [SERVER DATE]
Conditions of Release:

STATE'S REQUEST:
DEFENSE' S REQUEST:
COURT'S ORDER:
NCO:

0

YES

O NO

RELATIONSHIP:

s+

+e' S ¥e_ C..,O rvt M enJ a. -t-,·'QY") ~ 1
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STATE'S RECOMMENDATION ON PLEA OF GUILTY
DP A: [PROSECUTOR NAME (REVERSED)] Phone #:(360) 786-5540 EXT: *

ST ATE V.

[FULL NAME]

DEFENSE ATTORNEY:
CHARGE(S):

CAUSE #: [FILE NUMBER]
[DEFENSE ATTORNEY NAME (REVERSED)]
[DEFENDANT CHARGES]

STATE'S RECOMMENDATION:
Plead to: *

Incarceration Time:

I.

III.

II.

IV.

( ) Standard ( ) First time offender (

) Exceptional Sentence

K...._

Credit for time served
Options (only for Thurston County Jail sentences)
( ) Work Release if eligible
( ) Work Crew if eligible
( ) EHM if eligible
( ) Convert _ _ days in jail to _ _ hours of community service (rate: 8
hours/day of jail)
FINANCIAL OBLIGATIONS (to be paid according to a schedule to be set by community corrections officer)
(X)
$200 Court Costs;
(X)
$500 Crime Victim Compensation Fund;
(X)
$100.00 DNA Fee;
(X)
Restitution for all charged and uncharged counts in discovery;
(X)
Court appointed counsel fees as ordered
(X)
Incarceration Fee as Ordered
(X)
Drug Fund Contribution of $1000.00 (1 st) / $2000.00 (subsequent)
( )
Other:
COMMUNITY CUSTODY TERM: 12 mos.
On Condition of:
(X) No Criminal Law Violations
(X) Report as directed to the court and a community corrections officer
(X) Drug conditions: Not possess or consume controlled substances without lawful prescription;
random urinalysis as required by CCO; not associate with any known drug users or dealers.
( ) No Contact with: _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
(X) Obtain an Evaluation and follow recommended Treatment: Drug/Alcohol; Psychological; DY/Anger Management
(X) Not own/possess a firearm until civil right to own/possess is restored by appropriate court.
ADDITIONAL:

- - - - - - - - - - - - - - - - -- - -- - - - - -- - - - - -

THIS OFFER IS SUBJECT TO NO FURTHER LITIGATION OF ANY ISSUES IN THIS CASE. THIS OFFER EXPIRES AT
PRETRIAL/OMNIBUS AND IS SUBJECT TO WITHDRAWL WITHOUT NOTICE. UNLESS EXPRESSLY WAIVED, A
CONDITION OF THE STATE' S OFFER IS THAT DEFENDANT MUST JOIN IN
STATE' S RECOMMENDATION AND NOT ATIEMPTTOUNDERMINEAGREEMENTIN ANYWAY. BY ACCEPTING
OFFER, THE DEFENDANT WAIVES ANY CHALLENGE TO THE OFFENDER SCORE.
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VICTIM CONTACT RECORD
VICTIM INFORMATION
[FULL NAME], [DATE OF BIRTH]
[PA ADDRESS LINE 1J
[PA CITY STATE ZIP]
[PA PHONE!]

1/C Hearing: [EVENT DATE]
No Contact Ordered
RELATIONSHIP:

~ YES ONO

DEFENDENTINFORMATION
[DEFENDANT NAME], [DATE OF BIRTH2J
CAUSE#: [FILE NUMBER]
[CHARGE DESCRIPTION]
DPA: [PROSECUTOR NAME (REVERSED)]

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 786-5540 Fax (360) 754-3358

[SERVER DATE]
[FULL NAME]
[PA ADDRESS LINE 1]
[PA CITY STATE ZIP]
RE:

State vs. [DEFENDANT FULL NAME], Cause No. [FILE NUMBER]
Charge(s): See Information Sheet
Deputy Prosecuting Attorney: [PROSECUTOR NAME (REVERSED)]
Arraignment Date : _ _ _ _ _ _ _ _ _ _ 9:00 a.m. if the Defendant is in jail, the hearing will be at
1 :30 p.m. in District Court, Room 3.

Dear [SALUTATION DESCRIPTION] [LAST NAME] :
The above-named defendant has been charged with the listed criminal offense(s). As an Advocate with the Thurston
County Prosecuting Attorney's Office, my colleagues and I are prepared to assist you. We can answer your
questions about the criminal justice system, about this case in particular, and act as a liaison between you and the
Deputy Prosecuting Attorney. We may also be able to refer you to valuable community resources to hopefully assist
you during this difficult time.
At some point the defendant's attorney or a private investigator working for the defense may seek to interview you in
anticipation of a trial. You have a legal right to have a person of your own choosing with you at the time of such an
interview, as well as to have the interview at a time and place convenient to you. If you wish, you may request a
Victim Advocate and/or the Deputy Prosecuting Attorney (DPA) in charge of this case to be with you at such an
interview. If you do wish that either or both of us be present at such an interview, please let us know . We will make
a note of it in the case file, and notify the defense attorney of your request. If you are contacted by anyone associated
with the defense, you may tell the person contacting you that you wish to have us present, and that any arrangements
to interview you should be made through the Office of the Prosecuting Attorney. That person should stop speaking
with you until an interview can be scheduled through this office consistent with your wishes in the matter.
Compensation: As the victim of a crime, you may be able to obtain compensation for physical injury requiring
medical attention or for the cost of counseling through the Crime Victim' s Compensation (CVC) Program. If you
have questions concerning eligibility or benefits, please contact the Washington State CVC Program directly, at (360)
902-5355 , or 1-800-762-3716.

Should you change your name, address, or phone number during the course of the prosecution of this case, or if you
will be out of the area or otherwise unavailable for some period during the next few months, please notify us
immediately. If you plan to attend the above listed hearing, please notify our office as soon as possible. If you
have other questions about this case, or if you are in need of further assistance in relation to this matter, please
contact this office at the number listed below.
Regards,

[ADVOCATE NAME (REVERSED)]
Victim Advocate
360-786-5540, ext. 7876

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 786-5540 Fax (360) 754-3358

[SERVER DATE]

[FULL NAME]
[PA ADDRESS LINE 1]
[PA CITY STATE ZIP]
RE:

State vs.
Cause no.
Charge(s)

[DEFENDANT FULL NAME]
[FILE NUMBER]
See Information Sheet

Greetings [SALUTATION DESCRIPTION] [LAST NAME] :
I am enclosing a restitution estimate form to assist you in providing documentation regarding the amount of
monetary loss you experienced due to the above-named incident.
Please complete the form and return it to us as soon as possible. If I do not receive a response from you
within thirty days, I will assume you are not requesting any reimbursement.
If you have any questions regarding this case, please feel free to contact me at 786-5540 ext. 7876. Thank
you.

Sincerely,

THURSTON COUNTY PROSECUTOR'S OFFICE
DOMESTIC VIOLENCE TEAM

UPON COMPLETION OF THIS FORM, PLEASE RETURN WITHIN 30 DAYS OF RECEIPT OF THIS
LETTER TO: Thurston County Prosecuting Attorney-Domestic Violence Team, 2000 Lakeridge
Drive SW, Olympia WA 98502

RESTITUTION ESTIMATE REGARDING STATE V. [DEFENDANT FULL NAME}
CAUSE NO. [FILE NUMBER}; [PROSECUTOR NAME (REVERSED)], Deputy Prosecuting
Attorney
The Thurston County Prosecuting Attorney's Office recently filed criminal charges against the above
named defendant(s) . Pursuant to Washington State Law (RCW 9.94A.753 and 7.68.070) you may be
eligible to recover restitution if the defendant is convicted. Any restitution ordered shall be based upon
easily ascertainable damages for injury to or loss of property, expenses incurred from injuries to persons,
lost wages and the cost of counseling if reasonably related the offense. Restitution will not be ordered for
mental anguish, pain and suffering, or other intangible losses.
Property Loss or Damage: Please indicate any property lost or damaged & the replacement value. Also, tell
us how you determined the amount of loss. (Note: Please indicate any amounts that were covered by
insurance.)

Physical Injury: If you had physical injuries as a result of this crime, please indicate any medical expenses
you had to pay that were not covered by insurance.

Lost Wages: If you had physical injuries as a result of this crime, and you had to miss work because of
those injuries, please indicate the amount of wages lost. Please be specific about how you calculated this
amount.

Counseling Expenses (if applicable):

Contact Information:
NAME _ _ _ _ _ _ _ HOME#(

)_ _ _ _ WORK#(

) _ __

ADDRESS- - - - - - - - - - - - - - - - - - - - - - - - - Please include city, state, & zip code
SIGNATURE - - - - - - - - - - - - - - - -DATE: - - - - - - -

Feel free to use additional paper, if needed. Please enclose copies of any receipts, bills, or estimates.
Medical claims may include counseling bills, if needed as a result of the crime. If you have questions,
or need assistance, please call (360) 786-5540 ext, 7876.

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 786-5540 · FAX (360) 754-3358

[FULL NAME]
[PA ADDRESS LINE 1]
[PA CITY STATE ZIP]
RE:

State vs. [DEFENDANT FULL NAME]
Cause No. [FILE NUMBER]
Charge(s): See Information Sheet
Deputy Prosecuting Attorney: [PROSECUTOR NAME (REVERSED)]

Dear [SALUTATION DESCRIPTION] [LAST NAME]:
This letter is to inform you that the Defendant in the above listed case, [DEFENDANT FULL NAME], has a Pre
Trial/Omnibus hearing set for: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ (if the defendant is in custody, the
hearing will be at 1:30 p.m. in District Court, Room 3).
You may attend this hearing if you would like, as it is an open hearing. However, you have no obligation to attend
the hearing if you do not have a desire to be there. You may contact our office for hearing outcomes. We just want
to give you the information and offer you the opportunity to attend any hearings for this case. If you plan to attend
the hearing please contact our office the day before to confirm the hearing 's status and its location. Occasionally
dates may be changed.
Please find enclosed a Victim Impact Statement (VIS) for your convenience. You have the right as a victim of a
crime or parent of a victim to express in court your opinions on how the defendant should be sentenced, the physical
and emotional impact of the crime, and any long lasting or permanent changes you've made to your lifestyle. You
may do this either in writing or orally in court at sentencing only. This document is to assist you in making sure your
voice is heard because sentencing could potentially happen at any hearing.

If you choose to submit a written VIS (please use pen), copies will be provided to the Prosecuting Attorney assigned
to this case, to the defendant's attorney, and to the judge. Your statement will be used at sentencing. A sentencing
hearing will not occur until this defendant has either plead guilty or is found guilty at a jury trial.
If you have questions or concerns, you may contact me at (360) 786-5540 ext. 7876. Thank you for your time!

Very truly yours,

[ADVOCATE NAME (REVERSED)]
Victim Advocate
360-786-5540, ext. 7876

DEFENDANT: [DEFENDANT FULL NAME]
CAUSE NO. :

[FILE NUMBER]

VICTIM IMPACT STATEMENT

To be included with the pre-sentence report and permanently included in the files and records accompanying an
offender committed to the custody of a state agency or institution, in accordance with RCW 7.69.030 (13) . A copy is
made available for the defense, and all statements may be viewed by the defendant.
Victim's name:
Person submitting impact statement:

Date statement prepared:

1. Please describe in your own words the physical, emotional, or psychological impact this crime has had upon you
and your family. (If you are writing on behalf of someone else who was the victim, describe the impact that you
have directly observed.) Attach additional sheets if you need more space to answer any questions.

2. Please describe any financial impact the crime has had on you and/or your family. (This may be a general
statement. Detailed information used to determine the amount of restitution will be obtained separately.)

3. Please describe any permanent or long-lasting changes in your lifestyle, relationships, or
career resulting from the crime that have not already been described.

4. Please describe anything about the crime which you believe the judge should consider in deciding what the
sentence should be.

Your Signature:

Mail to: 2000 Lakeridge Dr SW
Olympia WA 98502-6090

1
2
3
4

5
6

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

7

STATE OF WASHINGTON,

NO. [FILE NUMBER]
Plaintiff,

8
9

vs.

FINDINGS OF FACT AND
CONCLUSIONS OF LAW RE:

[FULL NAME]

DIVERSION FAILURE

Defendant.

10
On [EVENT DATE], a trial without jury was held pursuant to Criminal Rule 6.1 before the Honorable

11

_ _ _ _ _ _ _ _ _ _ . Pursuant to agreement of the parties that this case may be decided based upon a

12

reading of the police reports attached hereto and incorporated by reference, and defendant's agreement that said
reports are sufficient for a finding of guilt, the court has reviewed said police reports and enters the following:

13
14

I.
1.
2.

15

This court has jurisdiction over the parties and subject matter;
On [OFFENSE DATE] , in Thurston County, Washington, the Defendant did (elements of
charge(s) - **COPY FROM BODY OF CHARGES**
II.

16
17

1.
2.

FINDINGS OF FACT

CONCLUSIONS OF LAW

This court has jurisdiction over the parties and subject matter;
The Defendant is Guilty beyond a reasonable doubt of the offense of: [CHARGE]

18
DONE IN OPEN COURT THIS [SERVER DATE DAY OF]:

19
20

21

JUDGE
PRESENTED BY:

APPROVED FOR ENTRY:

22
23

[PROSECUTOR NAME (REVERSED)], WSBA #[PROSECUTOR BAR NUMBER]
[DEFENSE
ATTORNEY NAME (REVERSED)], WSBA# [DEFENSE ATTORNEY BAR #]
Deputy Prosecuting Attorney
Attorney for Defendant

24
JON TUN HEIM

FINDINGS OF FACT AND CONCLUSIONS OF LAW
FOR TRIAL WITHOUT JURY-DIVERSION FAILURE

Thurs ton Coun ty Prosecuting Attorney
2000 Lakeridge Drive S. W.
Olympia. WA 98502
360/786-5540 Fax 360/754-3358

q l l tJ o+,·.fi· c~+t "Dvt I R-eoL,( estJON TUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 786-5540 · FAX (360) 754-3358

ELECTRONIC REQUEST

TO: TCOMM- 704-2751
FROM: THURSTON COUNTY PROSECUTOR'S OFFICE
MICHELLE WALL -FELONY DOMESTIC VIOLENCE UNIT, 709-3034

DATE: [SERVER DATE]

PLEASE PROVIDE ONE COPY OF THE 911 TAPE AND
CAD LOG/WITNESS STATEMENTS W /THE
DEFENDANT'S NAME ON THEM.

INCIDENT # DATE&TIME
ADDRESS
[ICR #]
[OFFENSE DATE]@ [OFFENSE TIME] HRS.
NAME]

NAME
[BUSINESS NAME]

REFERRING AGENCY: [FILING AGENCY DESCRIPTION]

Thank you, as always.
Thurston County Prosecutor's Office
Domestic Violence Team
2000 Lakeridge DR SW
Olympia WA 98502-6090

[FULL

1
2
3
4

5
6

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY
ST ATE OF WASHINGTON,
Plaintiff,
vs.
[FULL NAME]
Defendant.

7
8

NO. [FILE NUMBER]
ORDER AND JUDGMENT
FORFEITING BOND

I. BASIS
It appears to the Court that the above defendant failed to appear on [HEARING DATE ORIGINAL] as required for

a [HEARING TYPE] hearing.

9

10

II. FINDING

The court finds the defendant in default.

III. ORDER AND JUDGMENT

11
It is ORDERED that:

12

13
14

15

(1) The appearance bail bond of the defendant in this case is forfeited. Judgment is entered against the defendant
and surety(ies) named in the amount of$[BOND AMOUNT].
Defendant: [FULL NAME]
Surety(ies) Name: [BONDING COMPANY]
Surety(ies) Address: [BONDING COMPANY ADDRESS]
Bond Number: [BAIL NUMBER]

(2) This order shall take effect: ( ) immediately or ( X ) 60 days from this date.

16

(3) The Thurston County Superior Court Clerk shall hold these funds pending further order of the Court.

17

(4) Upon execution of this Forfeiture Judgment, $500.00 of the proceeds shall be deducted as a crime victim penalty
assessment, pursuant to RCW 7.68.0353(3).

18

DATED this _ _ day of [SERVER DATE MONTH] , [SERVER DATE YEAR] .

19
JUDGE

20

PRESENTED BY:

21
22

[PROSECUTOR NAME (REVERSED)] , WSBA #[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney
JON TUNHEIM
ORDER AND JU DGM ENT FORFEITfNG BOND

Thu rsto n County Prosecuting Attorney
2000 Lakeridge Drive S.W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

1

2
3
4

5

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

6

STATE OF WASHINGTON,

7

NO. [FILE NUMBER]
Plaintiff,

vs.

NOTICE OF HEARING - MOTION TO
FORFEIT BAIL

[FULL NAME],
8

Defendant.

9

10

TO THE DEFENDANT(S), [NAME AND PRIMARY ADDRESS];
AND [DEFENSE ATTORNEY NAME (REVERSED)], ATTORNEY FOR DEFENDANT;
AND [BONDING COMPANY], [BONDING COMPANY ADDRESS):

11

12

1. A court hearing has been scheduled for [EVENT DATE)@ [EVENT TIME).
The hearing is scheduled by the Plaintiff. This hearing will take place at 2000 Lakeridge Dr. SW,
Building 2, Olympia, WA 98502.

13
14

2. The type of hearing is: [EVENT SUB-TYPE DESCRIPTION]
The motion was filed on: _ _ _ _ _ _ _ _ _ _ _. The following sessions require a written
motion: criminal miscellaneous, evidentiary hearings, and suppression hearings.

15

3. The hearing should be scheduled as a: [COURT CALENDAR]
16

DATED this ___ day of June 2018.

17
18
19
20

A copy ofthis document was properly
addressed and mailed, postage pre-paid, to the
defendant and attorney for defendant
on _ _ _ _ _ . lcertify(ordeclare)
under penalty of perjury under the laws of the
State of Washington that the foregoing is true
and co1Tect. Olympia, Washington
Date: _ _ _ _ _ _ _ _ __
Signature _ _ __ _ __ __

[PROSECUTOR NAME (REVERSED)], WSBA
#[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

21

22
JONTUNHEIM
NOTICE OF MOTION TO FORFEIT BAIUBOND

Thurston County Prosecuting Attorney
2000 Lakeridge Drive S.W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

2
3
4

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

5

STATE OF WASHINGTON,
Plaintiff,

6

7

NO. [FILE NUMBER]
MOTION AND DECLARATION TO
FORFEIT BAIL/BOND

vs.
[FULL NAME] ,
Defendant.

8

9

MOTION

10

COMES NOW the Plaintiff, State of Washington, by and through, [PROSECUTOR NAME

11

(REVERSED)], Deputy Prosecuting Attorney, and requests that the bail bond of$[BOND AMOUNT]
previously posted herein for defendant by [BONDING COMPANY] , be forfeited. This motion is based

12
on the records and files herein, as well as the below declaration of counsel.

13

DATED this _ _ _ day of [SERVER DATE MONTH], [SERVER DATE YEAR]

14
15

16

[PROSECUTOR NAME (REVERSED)], WSBA
#[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

17

DECLARATION
18
I, [PROSECUTOR NAME (REVERSED)] , being first duly sworn on oath, depose and say as
19

20

follows:
That I am a Deputy Prosecuting Attorney in and for Thurston County, State of Washington
assigned to the prosecution of the above-captioned cause. On [HEARING DATE ORIGINAL], Judge

21
[JUDGE NAME REVERSED] ordered a $[BAIL] Bench Warrant for the above named defendant' s arrest

22
JON TUN HEIM
MOT ION AN D DECLARAT ION TO FO RFE IT BAIU BON D

Thurston County Prosecuting Attorney
2000 Lakeridge Drive S. W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

for his/her failure to appear at a [HEARING TYPE], the hearing was set by** given to the defendant in
open court on** . Defendant's release from custody upon the posting of$[BOND AMOUNT] was
conditioned upon said defendant appearing before the above-entitled court at such time as defendant was
1
2
3

required to so appear.
Defendant having failed to so appear, and notice of this motion having been sent to the
defendant's last known address, to the defendant's attorney, and to the posting party, the State
respectfully requests said bail to be forfeited.

4

5

Under penalty of perjury under the laws of the State of Washington, I certify that the foregoing is
true and correct to the best of my knowledge.

6

7

Signed and dated by me this
YEAR], at Olympia, Washington.

day of [SERVER DATE MONTH], [SERVER DATE

8
9

[PROSECUTOR NAME (REVERSED)], WSBA
#[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

10
11

12
13
14
15
16
17
18
19
20
21
22
JONTUNHElM
MOTION AND DECLARATION TO FORFEIT BAIU BOND

Thurston County Prosecuting Attorney
2000 Lakerid ge Drive S. W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

2
3
4

5

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

6

STATE OF WASHINGTON,

7
8

Plaintiff,

MOTION AND ORDER FOR BENCH
WARRANT

[FULL NAME],
Defendant.

9

I.

10
11

NO. [FILE NUMBER]

vs.

MOTION

COMES NOW JON TUNHEIM, Prosecuting Attorney in and for Thurston County, State of Washington,
by and through [PROSECUTOR NAME (REVERSED)] , Deputy Prosecuting Attorney, and moves the court for an
order for a bench warrant on the grounds and for the reasons set forth in the Pretrial Services Notice of Violation

12

attached and incorporated herein by reference.

13

JONTUNHEIM
Prosecuting Attorney

14
15

[PROSECUTOR NAME (REVERSED)]/WSBA #
[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

16
17
18

II.
ORDER
The court having examined the file and the motion herein, and being fully advised in the premises, it

hereby ORDERED, ADJUDGED AND DECREED that a bench warrant shall be issued for the above-named
19

20
21

defendant. Bail shall be set in the amount of ( ) $ _ _ _ _ _ ( ) NO BAIL ( ) NOWALK-ON. The
defendant shall pay a $100.00 warrant service fee.
DATED this _ _ day of [SERVER DATE MONTH], [SERVER DATE YEAR]

22
JUDGE

23

24
M OTION AN D ORD ER FOR BENCH WARRANT - I

JONTUNHEIM
T hurston County Prosecuting Attorney
2000 La kerid ge Drive S. W.
Oly mpia, WA 98502
(360) 786-5540 Fax (360) 754-3358

1

2
3
4
5

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

6

STATE OF WASHINGTON,
Plaintiff,

7

NO. [FILE NUMBER]

vs.

8

[FULL NAME] ,

9

PCN: [DOCKET NUMBER]

MOTION AND ORDER OF DISMISSAL
WITHOUT PREJUDICE
Clerk's Action Required

Defendant.

10
COMES NOW [PROSECUTOR NAME (REVERSED)], Deputy Prosecuting Attorney in and for Thurston County,

11

12

State of Washington, and respectfully moves the Court for an order dismissing the above-entitled action against the defendant,
on the grounds and for the following reasons:

13
[PROSECUTOR NAME (REVERSED)]/WSBA # [PROSECUTOR

14

BARNUMBER]
Deputy Prosecuting Attorney

15
ORDER

16

Based upon the above and foregoing motion, the court now being fully advised in the premises, and good and

17
18
19

sufficient cause appearing therefore, it is hereby
ORDERED that the above-entitled action is hereby dismissed without prejudice and the defendant, [FULL NAME] ,
shall be released on this charge.
ORDERED that the bail posted with this court for the above-named Respondent is hereby exonerated and shall be

20

21

returned to the party(s) who posted said bail.
ORDERED that the Thurston County Clerk delete any warrant fees, fines and/or interests in the above-entitled cause.
Bail/bond previously posted and returned to the person posting the same or to the bonding company

22

DATEDTHIS _ _ dayof[SERVERDATE MONTH] , [SERVER DATE YEAR] .

23
JUDGE

24
MOTION & ORDER OF DISMISSAL WITHOUT PREJUDICE

JONTUNHEIM
Thu rston County Prosecuting Attorney
2000 Lakeridge Drive S. W.
Olympia. WA 98502
(360) 786-5540 Fax (360) 754-3358

1

2
3

EXPEDITE (if filing within 5 days of hearing)
4

Hearing is set:

5

Date:

6

Judge/Calendar:

7

Time:

8

IN THE SUPERIOR COURT OF
WASHINGTON
IN AND FOR THURSTON COUNTY

9

STATE OF WASHINGTON,
Plaintiff,

10

11

NO. [FILE NUMBER]

vs.
[FULL NAME],
Defendant.

WITNESS LIST

12
13

14
15
16
17

TO: The defendant through his attorney, [DEFENSE ATTORNEY NAME (REVERSED)]:
YOU, AND EACH OF YOU, are hereby notified that the following is a list of witnesses which
the State intends to use at the hearings and/or trial of the above-mentioned cause:

*
DATED: [SERVER DATE].

18
19

[PROSECUTOR NAME ( REVERSED )], WSBA
20

#[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

21

22
23

24
25

JON TUNHEIM
WITNESS LIST

Thu rston Coun ty Prosec uting Attorney
2000 Lakeridge Drive S.W.
Olympia, WA 98502
360/786-5540 Fax 360/75 4-3358

1
2
3
4

5
6

7
8

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

9

STATE OF WASHINGTON,

NO.

[FILE NUMBER]

Plaintiff,

10
11
12

PETITION ALLEGING NONCOMPLIANCE
WITH CONDITIONS OF SENTENCE

vs.
[FULL NAME],
Defendant.

DOC #: [DOC NUMBER]

13
14

COMES NOW JON TUNHEIM, Prosecuting Attorney in and for Thurston County, State

15

of Washington, by and through the undersigned Deputy Prosecuting Attorney, and respectfully

16

petitions the Court pursuant to RCW 9.94A.634 as follows:

17
18
19
20
21
22
23

It is alleged that the defendant has violated the condition( s) of the judgment and sentence

entered under the above-entitled cause as follows:
As described in the notice of violation dated [VIOLATION], number(s) _ _ filed by
the Department of Corrections, incorporated herein by reference.

THEREFORE, the State requests that based on this Petition this matter be set on for
further hearing before the court.
DATED: [SERVER DATE}.

24

25

26

JONTUNHEIM
PROSECUTING ATTORNEY

[PROSECUTOR NAME (REVERSED)] , WSB #
[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

JONTUNHEIM

PETITION ALLEGING NONCOMPLIANCE WITH CONDITIONS OF SENTENCE

Thurston County Prosecuting Attorney
2000 Lake1idge Drive S.W.
Olympia, WA 98502
(360) 786-5540 Fax (360) 754-3358

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 786-5540 · FAX (360) 754-3358

REQUEST FOR FOLLOW-UP INVESTIGATION
TO:
ATTN:

[FILING AGENCY DESCRIPTION]
[LIE CHIEFS]
Officer: [FILING OFFICER NAME]
FROM: [REVIEW PROSECUTOR NAME (RVRSD)]
DATE: [SERVER DATE]
REFERRAL: [FILING AGENCY DESCRIPTION] Case# [ICR #]
PAO Case# [DA LOG NUMBER]
Involved: [FULL NAME]

On [RECEIVED DATE], I reviewed the above referral for evaluation of criminal charges.
After review, I am requesting the following additional investigation prior to making a final
charging decision. Upon completion of the requested investigation please submit any
additional materials to our office for further review and evaluation of criminal charges.
Follow-up Investigation requested:
1:

THIS IS A CONFIDENTIAL PROSECUTING ATTORNEY WORK
PRODUCT DOCUMENT AND IS NOT INTENDED FOR DISCUSSION
OR DISSEMINATION OUTSIDE OF LAW ENFORCEMENT.

prosecutorsoffice@co. thurston. wa. us

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 786-5540 · FAX (360) 754-3358

DISPOSITION LETTER
DATE:

[SERVER DATE]

TO:
[FILING AGENCY DESCRIPTION], [FILING OFFICER NAME] - [FILING
OFFICER BADGE NO.]
CASE NO:

[ICR #]

DEFENDANT:

[FULL NAME]

OUR CASE:

[FILE NUMBER]

CASE DISPOSITION: [CASE STATUS DESCRIPTION]

THE EVIDENCE IN THIS CASE MAY BE RETURNED OR DISPOSED OF.

CO-DEFENDANTS:

- - - - - - - - - - - - ~ #- - - - - - - - - - - - - - - - - - - - ~ #- - - - - - - - - - - - - - - - - - - - ~ #- - - - - - - - -

- - - - - - - - - - - - ~ #- - - - - - - - #

[DA LOG NUMBER]

l lN THE SUPERIOR COURT OF WASHINGTON
2
3

IN AND FOR THURSTON COUNTY

NO. [FILE NUMBER]

STATE OF WASHINGTON,

SUBPOENA- Criminal

IF = = = = = = = = = = = = = = = = = = = = = = 4

Plaintiff,

4

5

VS .

[FULL NAME] ,
Defendant.

6
7
8
9

10
11
12

13
14
15

NOTE TO WITNESSES: Please contact [STAFF
NAME REVERSED] at 360-786-5540 Ext. [STAFF
TELEPHONE NUMBER] to confirm service and
schedule the exact date and time ofyour testimony.
Please call no later than the Friday before the week
for which you are subpoenaed to testify.

TO:
IN THE NAME OF THE STATE OF WASHINGTON, you and each of you are hereby required to
appear in the said Superior Court, at the Courthouse in Olympia, Thurston County, Washington, during the
weeks of [EVENT DATE] AND***, at 9:00 a.m., to give evidence in the above-entitled case on behalf of the
State of Washington. The trial is set for the first week listed above but may be continued to the other weeks
(stated above) due to court congestion, or for other reasons. This subpoena, however, remains in effect and

imposes a continuing duty to appear until you are discharged.
PLEASE VISIT OUR WEBSITE AT www.thurstonprosecutor.org AND CLICK ON THE LINK FOR
(UPCOMING TRIALS/WITNESS INFORMATION) AFTER 5:00 P.M. THE FRIDAY BEFORE TRIAL
WEEK FOR INFORMATION ON TRIAL STATUS.

FAILURE TO COMPLY MAY BE CONSIDERED CONTEMPT OF COURT AND MAY
RESULT IN A WARRANT FOR YOUR ARREST.
DATED: [SERVER DATE].

16
17
18

[PROSECUTOR NAME ( REVERSED )], WSBA
#[PROSECUTOR BAR NUMBER]
Senior Deputy Prosecuting Attorney

19

20
21

22
23
24
25

SUBPOEN A

JON TUNHEIM
Thurston County Prosec uting Attorney
2000 Lakeridge Drive S.W.
Oly mpia, WA 98502
360/786-5540 Fax 360/754-3358

1
2
3
4
5

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

6

NO. [FILE NUMBER]
7
8

STATE OF WASHINGTON,
Plaintiff,
vs.

MOTION AND ORDER FOR TRANSPORT
OF DEFENDANT (ST A TE CUSTODY)

[FULL NAME],
9

10
11
12

13
14
15

16
17

Defendant.

DOC # [DOC NUMBER]

COMES NOW JON TUNHEIM, Prosecuting Attorney in and for Thurston County, State of
Washington, by and through [PROSECUTOR NAME (REVERSED)], Deputy Prosecuting Attorney,
and moves the Court for an order directing the Department of Corrections to transport the above-named
defendant to the Thurston County Jail 3491 Ferguson St SW, Tumwater, WA 98512 by [EVENT
DATE] for [EVENT SUB-TYPE DESCRIPTION] date at [EVENT TIME] .
Signed and dated by me this _ _ day of [SERVER DATE MONTH], [SERVER DATE YEAR],
at Olympia, Washington.
Approved for entry:

18

JONTUNHEIM
Prosecuting Attorney

19

20
21

22
23

[DEFENSE ATTORNEY NAME (REVERSED)]
[PROSECUTOR NAME
(REVERSED)] ,
WSBA # [DEFENSE ATTORNEY BAR #]
WSBA#
[PROSECUTOR BAR NUMBER]
Attorney for Defendant
Deputy Prosecuting Attorney
-orDEFENSE COUNSEL HAS NOT BEEN APPOINTED
JON TUNHEIM

24

MOTION AND ORDER FOR TRANS PORT
OF DEFENDANT (ST ATE) - 1

Thurston County Prosecuting Attorney
2000 Lakeridge Drive S. W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

1
ORDER

2
This matter having come on upon the motion of [PROSECUTOR NAME (REVERSED)], Deputy

3

4

Prosecuting Attorney in and for Thurston County, State of Washington, for an order transporting the

5

above-named defendant, and the Court having examined the files and records herein, and being fully

6

advised in the premises, now makes the following order:

7

It is therefore, ORDERED that the Department of Corrections is hereby directed to transport the

8

defendant from [CORRECTIONAL FACILTY] to the THURSTON COUNTY JAIL by [EVENT

9

DATE], for [EVENT SUB-TYPE DESCRIPTION] at [EVENT TIME] and shall be returned to

10

[CORRECTIONAL FACILTY], upon the completion of all court proceedings herein.

DATED this _ _ day of [SERVER DATE MONTH] , [SERVER DATE YEAR].

11
12

JUDGE

13

14

BOOKING NO.: [BOOKING NUMBER]
CHARGE: [CHARGE]

15

mrE ~WASHINSTtll

16

County d TtlltStan
1 Unda Mytn EtNw, ~ an 111c1 &-oftlcfo etn "

~ Cart of the State al Washington, fw

17

~ ~s:':'

18

19
20

~corr:

Mreby
I~
ti
origlnal as the same appears on
le and of record Inmy office containing _ _ _ pages.
~ WITNESS WHEREOF, I have hereurio set my hand and
affixed ttle seal of said court
~

DATED:

.;:
Un::-:.da:-;M
...-y~n
hr::ieE;::n;=:
low':'.,"'""Tourston~~C-ou-:nty~C::-:-le-:-rk-Stateof Washington
by _ _ _ _ _ _ _ , Deputy Clerfc

21

22
23
24

JONTUNHEIM
MOTION AND ORDER FOR TRANSPORT
OF DEFENDANT (ST ATE) - 2

Thurston Coun ty Prosecuting Attorney
2000 Lakeridge Drive S. W.
O lympia, WA 98502
360/786-5540 Fax 360/754-33 58

1
2
3

4
5

6

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

7

STATE OF WASHINGTON,

8
9

NO. [FILE NUMBER]
Plaintiff,

vs.

NOTICE OF HEARING - [EVENT SUBTYPE DESCRIPTION]

[FULL NAME],
Defendant.

10
11

TO THE DEFENDANT(S), [NAME AND PRIMARY ADDRESS]
AND [DEFENSE ATTORNEY NAME (REVERSED)], ATTORNEY FOR DEFENDANT:

12

1. A court hearing has been scheduled for [EVENT DATE]@ [EVENT TIME].

13

The hearing is scheduled by the Plaintiff. This hearing will take place at 2000 Lakeridge Dr. SW,
Building 2, Olympia, WA 98502.

14

2. The type ofhearing is: [EVENT SUB-TYPE DESCRIPTION]

15

3. The hearing should be scheduled as a: [COURT CALENDAR]

DATED this _ _ day of[SERVER DATE MONTH], [SERVER DATE YEAR]

16
17

[PROSECUTOR NAME (REVERSED)], WSBA
18

#[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

19
20
21

22

A copy of this document was properly
addressed and mailed, postage prepaid, to the defendant and attorney for
defendant on
.I
certify (or declare) under penalty of perjury
under the laws of the State of Washington
that the foregoing is true and correct.
Olympia, Washington
Date: _ _ _ _ _ _ __
Signature _ _ _ _ _ __

23
24

JON TUNHEIM
NOTICE

Thurston County Prosecuting Attorney
2000 Lakeridge Drive S. W.
Olympia, WA 98502
360/786-5540 Fax 360/75 4-3358

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 786-5540 · FAX (360) 754-3358

MEMORANDUM

TO:

[CORRECTIONAL FACILTY]
Attn: Records

FROM:

Legal Assistant

DATE:

[SERVER DATE]

RE:

[FULL NAME], DOC# [DOC NUMBER]

Enclosed please find two (2) certified copies of a transport order on the above-named defendant.
The defendant should be transported to the Thurston County Jail as set forth in the order.

cc:

Lt. Timothy Rudloff, Thurston County Sheriffs Office
Thurston County Jail

-:CV\ -fu,,VV\_DchuV"t S+rf nj
[FILE NUMBER]

[DALOGNUMBER]

DEFENDANT: [FULL NAME)
DOC: [DOC NUMBER)
DESC: [RACE)/[SEX) [HEIGHT)/[WEIGHT); [HAIR COLOR)/[EYE COLOR) DOB: [DATE OF
BIRTH) SID : [S.I.D. NUMBER) FBI: [FBI NUMBER)
CHARGES: [CHARGES CODE], AGENCY: [FILING AGENCY CODE); [ICR #) BOOKING #:
[BOOKING NUMBER) PCN#: [DOCKET NUMBER)
DPA: [PROSECUTOR NAME
ATTORNEY:- - - - - - - C0-DEF N: NIA

•
•
•
•
•
•
•

AUDIO STATEMENT
PHOTOS
VIDEO

(REVERSED))

DEF

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 786-5540 · FAX (360) 754-3358

CHARGING NOTIFICATION LETTER

DATE: [SERVER DATE]
TO: [FILING AGENCY DESCRIPTION] [FILING OFFICER NAME] , [FILING OFFICER
BADGE NO.]
YOUR CASE: [ICR #]

This office has charged the defendant(s) named in the attached information.

1

2
3

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

4

5

NO. [FILE NUMBER]
STATE OF WASHINGTON,
Plaintiff,
vs.

INFORMATION

6
7

8
9

10
11

12
13

14

[FULL NAME]
DESC:
[RACE]/[SEX]/[HEIGHT]/[WEIGHT]/[EYE
COLOR]/[HAIR COLOR]
DOB: [DATE OF BIRTH]
DL: [DRIVERS LICENSE NUMBER]
DL STATE: [DRIVER'S LICENSE STATE CODE]
SID: [S.I.D. NUMBER] FBI: [FBI NUMBER]
BOOKING NO. [BOOKING NUMBER]
PCN: [DOCKET NUMBER]
Defendant.

[FIRST LOOK]
[PROSECUTOR NAME (REVERSED)]
Deputy Prosecuting Attorney
Jointly Charged with Co-Defendant(s):
NIA

Comes now the Prosecuting Attorney in and for Thurston County, Washington, and charges the
defendant with the following crime(s):

[CHARGES]
DATED this _ _ _ _ _ dayof[SERVER DATE MONTH], [SERVER DATE YEAR].

15
16

[PROSECUTOR NAME (REVERSED)], WSBA#
[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

17
18
19
20
21
22
23
24

JON TUNHElM

INFORMATION

25

T hurston County Prosecuting Attorney
2000 Lakerid ge Drive S. W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

FELONY FILE NOTES
PA#: [DA LOG NUMBER]

Defendant:

DPA: [PROSECUTOR CODE]

Cause#: [FILE NUMBER]

[FULL NAME]

Defense Attorney: _ _ _ _ _ _ _ _ __

DATE

[EVENT DATE]

ARRAIGNMENT
I

I

BW ORDERED, $

C/B,

NO BAIL

DEFN ID' D, INFO SYD, PING, 3.2,
JUDGE

DPA

DEF ATTY

• OAC APPT'D,
7

OB:

@ 10:30 a.m.

TC:

@ 8:30a.m.

JT :

@ 8:30 a.m.

DISC, OFFER

NCO, FP OTHER HEARING :

:

::::: OTHER:

HEARING
INFO

DP A/JUDGE/
DEF ATTY

NOTES

FELONY NOTES CONTINUED
PA#: [DA LOG NUMBER]

DP A: [PROSECUTOR CODE]

Defense Attorney: _ _ _ _ _ _ _ __
Defendant:

[FULL NAME]

HEARING
DATE/TYPE

DPA/ JUDGE/
DEF ATTY

Cause #: [FILE NUMBER]
NOTES

CRIMINAL CALENDAR CHECKLIST - DATE: [EVENT DATE]
Defendant

[FULL NAME]

Hearing: [EVENT
MONDAY
9:00
TUESDAY
10:00
WEDNESDAY 9:00
THURSDAY
9:00
FRIDAY
9:00

Cause #

[FILE NUMBER]

SUB-TYPE DESCRIPTION]
10:30
10:30
10:30
10:30
10:30

Calendar Item #

1:30
1:30
1:30
1:30
1:30

Hearing Note:_ _ __ _ _ _ _ _ _ _ _ _ _ Def. Attorney _ _ _ __
DPA: [PROSECUTOR NAME (REVERSED)]
ARRAIGNMENT/PROBABLE CAUSE _ In Custody
_
, ••••••••••••••••••••••••••••••••••••••••• •

Out of Custody

••••••••••••••••••••••••••••••••••••••••••••• 1

3.2 OK as is
Discovery:
_Already Given
3 .2 form in file
_ Copy in file (to serve)
_ Already given
FP order form in file
Offer:
_Blue Booking Form in file
_ Copy in file (to serve)
_ No offer yet
BW order in file
Set w/ CO-DEFENDANT
TRIAL SET
CO-DEF. ON B/W
CO-DEF ALSO ON CAL#
NOTES: - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - -

.....................••••••..••..•••.•••••••••••••••••.•.............................•. ,

,
OMNIBUS/PRETRIAL
Will be:
COB:

Enter COB
_
_

_In Custody
COP/SH

_

Other:

Out of Custody

------

In File, ready to enter
Given to ATD (need to get from )/PA portion completed

NOTES : - - - - - - - -- - -- - - - - - - - - - - - - • ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 1

PLEA/SENTENCING
COP only _
_

_

In Custody

COP & Sent

Offer sheet (or recommendation) in file

_

Out of Custody

Sent only_
PA crim hist form in file
J&S in file
SRA worksheet in file

FACTS: - - - - - - - - - - - - -- - - - - - - - - - - - - - - Recommendation

onSODOPOG

on offer sheet

1

2

3

IN THE DISTRICT COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

4

[CAPTION JURISDICTION] ,
5
6
7
8
9

10
11

12

NO. [FILE NUMBER]
Plaintiff,

vs.

COMPLAINT
[FULL NAME]
ALIASES:
DESC: [RACE]/[SEX]; [HEIGHT]/[WEIGHT];
[EYE COLOR]/[HAIR COLOR]
DOB: [DATE OF BIRTH]
DRIVER'S LICENSE: [DRIVERS LICENSE
NUMBER]
ST. I.D.: [S.I.D. NUMBER]
LKA: [PA ADDRESS LINE 1]
[PA CITY STATE ZIP]
PHONE: [PA PHONE!]
Defendant.

[PROSECUTOR NAME (REVERSED)]
Deputy Prosecuting Attorney
OFFICER NAME: [FILING OFFICER
NAME], [FILING OFFICER BADGE NO.]
INCIDENT NO: [ICR #]
NCIC NO: W A034013J
NCIC TPAO: W A034013A

Comes now the Prosecuting Attorney in and for Thurston County, Washington, and charges the defendant with the
following crime(s):

13

[CHARGES]
14

DATED this _ _ day of [SERVER DATE MONTH], [SERVER DATE YEAR].

15
16
[PROSECUTOR
NAME
[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

17

(REVERSED)],

WSBA#

18
19
20
21
22
23
24
JONTUNHEIM

COMPLAINT

Thurston County Prosecu ting Attorney
2000 Lakeridge Drive S. W.
Olympia, WA 98502
360/786-5540 Fax 360/75 4-3358

1

2
3
4

IN THE DISTRICT COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY
[CAPTION JURISDICTION] ,
Plaintiff,

5

6

[FILE NUMBER]

vs.

NOTICE OF ADDRESS VERIFICATION

[FULL NAME] ,
Defendant.

7

8

NO.

DEFENDANT: [FULL NAME]

DOB: [DATE OF BIRTH]

9

10
11

ADDRESSES:

[PA ADDRESS LINE 1], [PA CITY STATE ZIP]

***HANDTYPE DOL, DISCIS ADDRESS IF DIFFERENT THAN ADDRESS ABOVE.

12

On or about the date set out below, I conducted a search for the name and date of birth set out
13

above in the following data bases: (1) The District Court Information System database (DISCIS); (2) the

14

driver's license and identicard database maintained by the Department of Licenses (DOL); and (3) the
database maintained by the Department of Corrections (DOC) listing persons incarcerated and under

15

supervision. Addresses located in these data bases are listed above on this notice.
16
17
18
19

No address was found in the following data base(s): [ ] DISCIS [ ] DOL [ ] DOC
[ ] An address was used from the police report.

I certify under penalty of perjury under the laws of the State of Washington that the
forgoing is true and correct. Signed at Olympia, Washington, [SERVER DATE DAY OF]

20
21

KORTNEY SIM
LEGAL ASSIST ANT II
Thurston County Prosecutor' s Office

22
23
24

JONT UNHEIM

NOTICE OF ADDRESS VERIFICATION

Thurs ton Coun ty Prosec uting Attorney
2000 Lakeridge Drive S. W.
Olympia, WA 98502
360/7 86-5540 Fax 360/754-335 8

Mi 56 -l)VVLS

3 D9Q:v
OFFICE OF THE PROSECUTING ATTORNEY

RECOMMENDATION FOR SENTENCE ON PLEA OF GUILTY
DWLS 3 rd
In an effort to efficiently and expeditiously handle DWLS3 cases, our office is attempting to
quickly resolve these cases without the necessity to set over and continue these cases . As a
result, our offers on these cases have changed. We are no longer making a recommendation
contingent upon a defendant getting a driver's license. Our offers will be based on the case
resolving quickly and without the need for further continuance. If the case is resolved at
arra1gnmen
.
t or 1st pre-t na
. I, our offers w1·11 be as fo II ows:
PRIOR SIMILAR OFFENSE

STANDARD
RECOMMENDATION

•

Zero, One or Two prior offenses

$193 and close

•

Three or Four prior offenses

$243 and close

•

Five or Six prior offenses

$293 and close

•

Seven or Eight prior offenses

$343 and close

•

Nine to Fourteen prior offenses

10 days on options
$343 and close

•

Fifteen or more prior offenses

20 days on options
$443 and close

NAME: [DEFENDANT FULL NAME]

CASE #: [DEFENDANT FILE NUMBER]

"Options" means: day reporting, day jail, electronic home monitoring, or work release. The jail will make the final
determination of eligibility for all "options" programs.
"Prior Similar Offense" means:
•

Conviction for DWLS l 't, DWLS 2nd , DWLS 3rd , or NVOL w/o ID

•

Bail Forfeiture for DWLS l 't, DWLS 2nd , or DWLS 3rd , or NVOL w/o ID

•

Conviction or committed finding after amendment to DWLS 2nd , DWLS 3rd , NVOL w/o ID, or NVOL w/ID

•

Pending similar offenses will not be considered "Prior Similar Offenses" but will be considered by the State when
deciding whether to agree to continue sentencing.

DPA: [PROSECUTOR NAME (REVERSED)], WSBA# [PROSECUTOR BAR NUMBER]
DATE: [SERVER DATE]

2

IN THE DISTRICT COURT OF THE STATE OF WASHINGTON
IN AND FOR THE COUNTY OF THURSTON

3
4

[CAPTION JURISDICTION],

5

6
7

Plaintiff,

Case No.:

vs.

[FILE NUMBER]

DEMAND FOR DISCOVERY

[FULL NAME],
Defendant.

8
9

10
11

12
13
14
15
16

17
18
19

20
21

TO: CLERK OF THE THURSTON COUNTY DISTRICT COURT DEFENDANT OR ATTORNEY.
PLEASE TAKE NOTE that the Plaintiff demands that the defendant(s) produce the following discovery.
1. _x_ The names & addresses of persons whom the defendant intends to call as witnesses at the hearing or trial,
together with any written or recorded statements & the substance of any oral statements of such witnesses;
2. _x_ Any books, papers, documents, photographs, or tangible objects which the defendant intends to use in the
hearing or trial;
3. _x_ Any expert witnesses whom the defendant will call at the hearing or trial, the subject of their testimony, &
any reports relating to the subject of their testimony that they have submitted to the defendant;
4. _X_ To State: To State:
X Any claim of incompetency to stand trial;
X Whether his or her prior convictions will be stipulated or need to be proved;
X Whether or not he or she will rely on a defense of insanity at the time of the offense; &
X The general nature of his or her defense.
5. _
Appear in a lineup;
6. _ _ Speak for identification by a witness to an offense;
7. _ _ Be fingerprinted;
8. _ _ Pose for photographs not involving reenactment of the crime charged;
9. _ _ Tryon articles of clothing;
10. _ Permit the taking of samples of, or from, his or her blood, hair, & other materials of his or her body
including materials under his or her fingernails which involve no unreasonable intrusion thereof;
1 1. _ Provide specimens of his or her handwriting; &
12. _ Submit to a reasonable physical, medical, or psychiatric inspection or examination.
This demand imposes a continuing obligation on the part of the defense to supply any such information as it
become available.

22
DATED this _ _ day of [SERVER DATE MONTH], [SERVER DATE YEAR].
23

JONTUNHEIM
Prosecuting Attorney

24

25

[PROSECUTOR NAME (REVERSED)] , WSBA #
[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

DEMAND FOR DISCOVERY

Jon Tunheim
Thursto n Coun ty Prosecuti ng Attorney
2000 Lakeridge Drive S.W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

2
3

4

IN THE DISTRICT COURT OF THE STATE OF WASHINGTON
IN AND FOR THE COUNTY OF THURSTON

5
6

[CAPTION JURISDICTION] ,
Case No.: [FILE NUMBER]
Plaintiff,

7
8
9

PLAINTIFF'S LIST OF WITNESSES
Vs.
[FULL NAME],
Defendant.

10

11
12

13

To: THURSTON COUNTY DISTRICT COURT, DEFENDANT, OR ATTORNEY
PURSUANT TO CrRLJ 4.7(a), please be advised that the Plaintiff will call one or more of the following
witnesses at the trial or hearing of the above-captioned matter:

14
15

DATED this_ day of [SERVER DATE MONTH], [SERVER DATE YEAR].

16

JONTUNHEIM
Prosecuting Attorney

17
18
19

20

[PROSECUTOR NAME (REVERSED)], WSBA #
[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

21

22

23
24

25

STATE'S LIST OF WITNESSES

Jon Tunheim
Thurston County Prosecuting Attorney
2000 Lakeridge Drive S.W.
O lympia, WA 98502
360/786-5540 Fax 360/754-3358

IN THE DISTRICT COURT OF THE STATE OF WASHINGTON
IN AND FOR THE COUNTY OF THURSTON

2

Case No: [FILE NUMBER]
3

[CAPTION JURISDICTION],
4

CRIMINAL SUBPOENA - JURY TRIAL
Plaintiff,

5

6
7

Date of Offense: [OFFENSE DATE]
Offense: [DEFENDANT CHARGES]

Vs.
[FULL NAME] ,
Defendant.

8
9
IO
11

12
13

TO:

IMPORTANT NOTE TO WITNESSES: Please contact Lisa
'Jackson at 360-754-4274 or e-mail at iacksol@co.thurston.wa.us
~o confirm service ofyour subpoena. Please call no later than
~he Friday before the week for which you are subpoenaed to
~estifv

*

IN THE NAME OF THE STATE OF WASHINGTON, YOU, AND EACH OF YOU are hereby
directed to appear in the Thurston County District Court on [TRIAL DATE], at the hour of 8:30 a.m., at the
courtroom of said Court, in the Courthouse, Building No. 3, 2000 Lakeridge Drive S.W., Olympia, Washington
98502 then and there to give evidence in the above-captioned cause on behalf of the State of Washington,
Plaintiff, and to remain in attendance of that Court until discharged.

14

15
16
17

PLEASE VISIT OUR WEBSITE AT www.thurstonprosecutor.org AND CLICK ON THE LINK FOR
(SUPERIOR COURT & DISTRICT COURT UPCOMING TRIALS & WITNESS INFORMATION) AFTER
5:00 P.M. THE FRIDAY BEFORE TRIAL WEEK FOR INFORMATION ON TRIAL STATUS.
FAILURE TO COMPLY MAY BE CONSIDERED CONTEMPT OF COURT AND MAY
RESULT IN A WARRANT FOR YOUR ARREST.

18

DATED this __ day of [SERVER DATE MONTH], [SERVER DATE YEAR].
19

JONTUNHEIM
Prosecuting Attorney

20
21

By: - - - - - - - - - - - - [PROSECUTOR NAME (REVERSED)], WSBA #

22

23

[PROSECUTOR BAR NUMBER]

Deputy Prosecuting Attorney
24

25

ST ATE OF WASHINGTON)
) ss.
COUNTY OF THURSTON)
I HEREBY CERTIFY, that I subpoenaed the above-named person by _ _ _ _ _ _ _service
at _ __ __ _ _ __ __ _ this _ _day of !SERVER DATE MONTH I, 2018.

SUBPOENA

Jon Tunheim
Thu rs ton County Prosecuting Attorney
2000 La kerid ge Drive S. W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

1

IN THE DISTRICT COURT OF THE STATE OF WASHINGTON
IN AND FOR THE COUNTY OF THURSTON

2
3

Case No.: [FILE NUMBER]

[CAPTION JURISDICTION],
Plaintiff,

4

5

vs.

MOTION & AFFIDAVIT TO REVOKE DEFERRED
PROSECUTION

[FULL NAME],
Defendant.

6
7

8

COMES NOW the Plaintiff, through its attorney, JON TUNHEIM, by and through his deputy [PROSECUTOR
NAME (REVERSED)], and moves the Court to revoke the defendant's deferred prosecution in the above-entitled cause(s) on

9

10

the grounds that the defendant has failed to comply with the requirements of the deferred prosecution program in the manner
described by the attached affidavit.
DATED this _ _ _ _ day of[SERVER DATE MONTH], [SERVER DATE YEAR]

11
JONTUNHEIM
PROSECUTING ATTORNEY

12
13

[PROSECUTOR NAME (REVERSED)], WSBA #
[PROSECUTOR BAR NUMBER]

14
15
16
17

Deputy Prosecuting Attorney
STATE OF WASHINGTON )
) ss:
County of Thurston
)
[PROSECUTOR NAME (REVERSED)], Deputy Prosecuting Attorney, declares and affirms: I am a deputy attorney

for the Thurston County, and am familiar with the records and files herein.
ON [DATE OF MANDATE], the defendant was granted a deferred prosecution pursuant to RCW 10.05. The

18
19
20

defendant has failed to comply with the court ordered conditions of deferred prosecution based on the violation report signed by
[PROBATION OFFICER].

I certify (or declare) under penalty of perjury under the laws of the State of Washington that the foregoing is true and
correct to the best of my knowledge.
DATED this _ _ _ _ day of [SERVER DATE MONTH], [SERVER DATE YEAR]

21

22

[PROSECUTOR NAME (REVERSED)], WSBA
#[PROSECUTOR BAR NUMBER]

23

Deputy Prosecuting Attorney

24
25

MOTION & AFFIDAVIT TO REVOKE DEFERRED PROSECUTION

JONTUNHEIM
Thurston County Prosecuting Attorney
2000 Lakeridge Dr SW, Olympia, WA 98502
360/786-5270 FAX 360/754-3349

'

Thurston County Prosecuting Attorney - Misdemeanor Division - DPA [PROSECUTOR NAME
(REVERSED)], WSBA # [PROSECUTOR BAR NUMBER]

STATE'S RECOMMENDATION ON PLEA OF GUILTY
Date of offer: [SERVER DATE]

STATE v. [DEFENDANT FULL
NAME]

CAUSE# [DEFENDANT
FILE NUMBER]

ATTY: [ATTORNEY NAME
(REVERSED)]
TOWIT:

Count I.
Count II.
Count Ill.
Count IV.

[DEFENDANT CHARGES]

STATE'S RECOMMENDATION ..
Count I.
Count II.
Count Ill.
Count IV.
FINANCIAL OBLIGATIONS:
Fines
Probation Fee

C USO
t dly Of
'P ions

Restitution
Probation Type/Duration

Reserved

PROBATION CONDITIONS:
Alcohol/Drug evaluation/treatment
Alcohol/Drug Information School (ADIS)
Victim 's Impact Panel (VIP)
No alcohol/drugs - No bars/taverns (NAD/NBT)
No refusal
No driving w/o license and insurance (ND w/o L&I)
No criminal law violations (NCLV)
ADDITIONAL CONDITIONS:

DEFENDANT'S RELEVANT CRIMINAL HISTORY (includinQ impeachment offenses)

This offer is subject to no further litigation of any issues in this case. This offer expires
at pretrial and is subject to withdrawal without notice. Unless expressly waived, a
condition of the State's offer is that the Defendant must join in the State's
recommendation and not attempt to undermine the agreement in any way.

1
2

3
4

5
6
7

8
9

10

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY
STATE OF WASHINGTON,
Plaintiff,
vs.

[FULL NAME]
DESC: [RACE]/[SEX]; [HEIGHT]; [WEIGHT]; [EYE
COLOR]/[HAIR COLOR]
DOB: [DATE OF BIRTH]
SID:
[S.I.D. NUMBER] FBI:
[FBI NUMBER]
LKA: [PA ADDRESS LINE 1], [PA CITY STATE ZIP]

11

12
13

14

NO. [FILE NUMBER]

BENCH WARRANT
[PROSECUTOR NAME (REVERSED)]

Deputy Prosecuting Attorney
Agency: [FILING AGENCY DESCRIPTION], [ICR
#]

Defendant.

THE STATE OF WASHINGTON TO THE SHERIFF OF THURSTON COUNTY, OR ANY OTHER PEACE
OFFICER OF THE STATE OF WASHINGTON,
GREETINGS:
WHEREAS, a Bench Warrant has been ordered by Judge [JUDGE NAME REVERSED] for the above-

15
16

named defendant:
THEREFORE, in the name of the State of Washington, you are commanded to apprehend the above named
defendant and bring said defendant before this Court to be dealt with according to law. Service of this warrant is

17
18

hereby authorized by telegraph or teletype pursuant to RCW 10.31 .060.
BAIL IS SET AS FOLLOWS: $[BAIL)

[ ] NO WALK-ON

DATED this _ _day of [SERVER DATE MONTH], [SERVER DATE YEAR]

19
20

DEPUTY CLERK OF THE SUPERIOR COURT

21

WASHINGTON ONLY PLUS CHAIN STATES

22

[ ] Probation Violation

23

BENCH WARRANT: [EVENT SUB-TYPE DESCRIPTION], [CHARGES CODE], [CHARGES]
Booking No. [BOOKING NUMBER]

BENCH WA RRANT - I

[ ] Violation Conditions Release

[ ] FTA

[ ] Violation of Court Order

JONTUN HEIM
Thurston County Prosecuting Attorney
2000 Lake1idge Dri ve S. W.
Olympia, WA 98502
(360) 786-5540 Fax (360) 754-3358

DEFENDANT: [DEFENDANT FULL NAME]
CASE NO: [DEFENDANT FILE NUMBER]
TRIAL DATE: [EVENT DATE]
DPA: [PROSECUTOR NAME (REVERSED)]
DEF ATTY: [DEFENSE ATTORNEY (REVERSED)]

LIST OF WITNESSES FOR TRIAL:

LIST OF WITNESSES FOR MOTION/FTC/RESTITUTION

NCIC:
CCDR:
VEHICLE REGISTRATION:
911 TAPE:
VIDEOTAPE:
LAB ANALYSIS:
SUBPOENAS SENT:- -- - - MISCELLANEOUS:

2
3
4

IN THE DISTRICT COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

5
6

[CAPTION JURISDICTION] ,
Plaintiff,
vs.

7

8
9

10

[FULL NAME]
DESC: [RACE]/[SEX]; [HEIGHT]/[WEIGHT];
[EYE COLOR]/[HAIR COLOR]
DOB: [DATE OF BIRTH]
ST. I.D.: [DRIVERS LICENSE NUMBER]
LKA: [PA ADDRESS LINE 1]
[PA CITY STATE ZIP]
PHONE: [TELEPHONE]

11

NO. [FILE NUMBER]

COMPLAINT

[PROSECUTOR NAME (REVERSED)]
Deputy Prosecuting Attorney
OFFICER NAME: [FILING OFFICER
NAME], [FILING OFFICER BADGE NO.]
INCIDENT NO: [ICR #]
NCIC NO: WA034013J
NCIC TPAO: WA034013A

Defendant.
12

13

Comes now the Prosecuting Attorney in and for Thurston County, Washington, and charges the
defendant with the following crime(s):

14

[CHARGES)

15

DATED this [SERVER DATE DAY OF].

16
[PROSECUTOR NAME (REVERSED)], WSBA#
[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

17
18
19
20
21

22
23
24

JON TUNHEIM

COMPLAINT

Thurston County Prosecuting Attorney
2000 Lakerid ge Drive S. W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

1

2
3
4

IN THE DISTRICT COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY

5

6
7

8

[CAPTION JURISDICTION],
Plaintiff,

NO.

[FILE NUMBER]

vs.
NOTICE OF ADDRESS VERIFICATION

[FULL NAME],
Defendant.

9

lO

DEFENDANT: [FULL NAME], DOB: [DATE OF BIRTH]

11

ADDRESSES:

[PA ADDRESS LINE 1], [PA CITY STATE ZIP]

12

On or about the date set out below, I conducted a search for the name and date of birth set out
13

above in the following data bases: (1) The District Court Information System database (DISCIS); (2) the

14

driver's license and identicard database maintained by the Department of Licenses (DOL); and (3) the
database maintained by the Department of Corrections (DOC) listing persons incarcerated and under

15

supervision. Addresses located in these data bases are listed above on this notice.
16
17
18

19

20

No record was found in the following data base(s): [] DISCIS
[ ] An address was used from the police reports.

[ ] DOL

[ ] DOC

I certify under penalty of perjury under the laws of the State of Washington that the
forgoing is true and correct. Signed at Olympia, Washington, [SERVER DATE
DAY OF]
KORTNEY SIM
LEGAL ASSISTANT II
Thurston County Prosecutor's Office

21

22
23
24
NOTICE OF ADDRESS VERIFICATION

JONTUNHEIM
Thurston County Prosecuting Attorney
2000 Lakeridge D1i ve S.W.
Olympia, WA 98502
360/786-5540 Fax 360/754-3358

[DEFENDANT(S)]

County:

CONFIDENTIAL INFORMATION FORM (CIF)
THURSTON
Cause Number: [DEFENDANT FILE
NUMBER]

COURT CLERK: THIS IS A RESTRICTED ACCESS DOCUMENT

Do not file in a
Public access file.

X No-Contact Order

D

Information Change (Check if you are updating information)

X A no-contact order is in effect protecting the victim.

The following information about the parties is reguired in all cases with a no-contact order:
Victim #1 Information

II Type or Print only II

Name (Last, First, Middle)
[LAST NAME], [FIRST NAME] [MIDDLE
NAMEl
Sex
Birth Date
Race
[SEX]
[DATE OF
[RACE]
BIRTHl
Social Security No.

Victim #2 Information

Name (Last, First, Middle)

Race

Sex

Birth Date

Social Security No.

[SOCIAL SECURITY NUMBER]
Driver's License or Identicard (# and State)

Driver' s License or Identicard (# and State)

[DRIVERS LICENSE NUMBER]
[S.I.D. NUMBER]
Mailing Address (PO Box/Street, City, State, Zip)

Mailing Address (PO Box/Street, City, State, Zip)

[PA ADDRESS LINE 1]
[PA CITY STATE ZIP]

Relationship to Defendant

Relationship to Defendant

I certify under penalty of perjury under the laws of the state of Washington that the above
information is true and accurate to the best of my knowledge as to the victim(s), or is unavailable.
The information is unavailable because _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Signed on [SERVER DATE ], at Olympia, Washington

Confidential Information Form (CIF) (2/ 1/ 07)-1

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 754-2989 · FAX (360) 586-0217

June 25, 2018

[FULL NAME]
[PA ADDRESS LINE 1]
[PA CITY STATE ZIP]
Re: State vs. [DEFENDANT NAME]
Cause No. [FILE NUMBER]
Deputy Prosecuting Attorney: [PROSECUTOR NAME (REVERSED)]
Dear [SALUTATION DESCRIPTION] [LAST NAME] :
The above listed defendant was sentenced on [EVENT DATE]. Enclosed you will find a copy of the
Judgment and Sentence with any applicable attachments which outline the conditions of sentence. If the
defendant was sentenced to a prison term (more than 1 year), we suggest you register with the
Department of Corrections Victim Notification Program by either calling 1-800-322-2201 or visiting their
website victimservices@docl.wa.gov. VINELINK is also a resource for notification of the defendant' s
release from either the Thurston County Jail or a Department of Corrections facility. You may register
with VINELINK by calling 1-877-846-3492 or by visiting their website www.vinelink.com.
It is likely this defendant was ordered not to have contact with you. If you have questions regarding the No
Contact Order or the process to lift or modify such an order, please contact the advocate listed below. Only a
judge can lift or modify a No Contact Order. If you need information on how to obtain a civil Protection
Order or Anti-Harassment Order, you may also contact the advocate. Violation of a No Contact Order is a
new criminal law violation and may result in new charges for the defendant.
If restitution was ordered to you, it is disbursed to you through the Thurston County Superior Court Clerk's
Office. Please keep them informed of any address or name change by calling (360) 786-5430. If restitution
was not ordered in this case and you feel there should be, please provide your restitution information to our
office immediately.

Very truly yours,

Enclosure

•

Exhibit B

Sample forms used in juvenile Superior Court
business process workflows

[FILE NUMBER]

SUPERIOR COURT OF WASHINGTON
COUNTY OF THURSTON
JUVENILE COURT
NO: [FILE NUMBER]
STATE OF WASHINGTON ,

v.
ORDER ON ADJUDICATION AND
DISPOSITION
(ORD)
Clerk's Action Required . Paragraphs 1.3, 4.1,
4.6, 4.11 , 4.14, 4.15, 4.16, 4.17, 4.18, 4. 19,
4.20, 4.23

Respondent. [FULL NAME]
D.O.B.: [DATE OF BIRTH]

I. HEARING
Respondent appeared for a disposition hearing on [EVENT DATE] (date).

1.1
1.2

Persons appearing were :
~ Respondent
~ Deputy Prosecuting Attorney
~ Probation Counselor

1.3

D
D
D

Respondent's Lawyer
Parent(s)
Other: _ _ _ _ _ _ _ _ _ _ __

The court heard evidence and argument, reviewed the files , and now enters the following :
,

.

D Respondent pied guilty:
COUNT

II. FINDINGS OF FACT
'\

D Respondent was found guilty at an adjudicatory hearing:
CRIME

RCW

DATE OF CRIME

[CHARGES]

•
•

Pursuant to _ _ _ Amended Information.
The state failed to prove the following offense(s) and count{s)

GV [J For the offense(s) charged in count(s) _ _ _~ domestic violence was pied and proved , RCW
' 10.99 .020
Same Course of Conduct. The conduct in count(s) _ _ _ _ _ _ _ _ _ _ __
is the same course of conduct.
~

OR~ ER ON ADJ/DISP (ORD) - Page 1 of 11
WPF JU 07 .0800 (06/2016) JuCR 7.12; RCW 13.40.120, .150 - .190, .300

•
•
•
•
•
•
•

Respondent waived the right to

D speedy disposition.

D counsel , D arraignment on amended information, and/or

Respondent's offender score is _ _ _ _, which is based upon his/her criminal history.
The court considered the respondent's eligibility for the chemical dependency/mental health
disposition alternative .
Respondent has declined to enter a Diversion Agreement.
Respondent may be ordered to pay restitution pertaining to matters not here adjudicated, and/or
Count(s) _ _ _ _ _ _ _ _ __, notwithstanding dismissal , because respondent, with
counsel , .so agreed and stipulated .
A sentence within the standard range would constitute a manifest injustice (RCW 13.40.020).
The following mitigating factors exist in this case:
The respondent's conduct neither caused nor threatened serious bodily injury, or the
respondent did not contemplate that his/her conduct would cause or threaten serious
bodily injury.
The respondent acted under strong and immediate provocation.
D
The respondent was suffering from a mental or physical condition that significantly
reduced his/her culpability for the offense through failing to establish a defense.
D
Prior to his or her detention, the respondent compensated or made a good faith attempt
to compensate the victim for the injury or loss sustained .
There has been at least one year between the respondent's current offense and any prior
criminal offense.
D
Other:
The following aggravating factors exist in this case:
In the commission of the offense, or in flight therefrom, the respondent inflicted or
attempted to inflict serious bodily injury to another.
The offense was committed in an especially heinous, cruel, or depraved manner.
The victim was particularly vulnerable.
The respondent has a recent criminal history or has failed to comply with conditions of a
recent dispositional order or diversion agreement.
The current offense included a finding of sexual motivation pursuant to RCW 13.40.135.
The respondent was the leader of a criminal enterprise involving several persons.
There are other complaints which have resulted in diversion or a finding or plea of guilty
which are not included as criminal history.
The standa_
rd range disposition is clearly too lenient considering the seriousness of the
juvenile's p'rior adjudications.
D
Other:

D
D

D
D
D
D
D
D
D
D
D

The respondent committed a felony firearm offense as defined in RCW 9.41 .010, and :

D The respondent should register as a felony firearm offender.

The court considered the
following factors in making this determination:
D the respondent's criminal history.
D whether the respondent has previously been found not guilty by reason of insanity of any
offense in this state or elsewhere.
D evidence of the respondent's propensity for violence that would likely endanger persons.
D other:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

O~ DER ON ADJ/DISP (ORD) - Page 2 of 11
WPF JU 07 .0800 (06/2016) JuCR 7.12; RCW 13.40.120, .150 - .190, .300

• The respondent must register as a felony firearm offender because the offense was comm itted
in conjunction with an offense committed against a person under the age of 18, or a serious
violent offense or offense involving sexual motivation as defined in RCW 9.94A.030 .

D

This case was transferred from exclusive adult court jurisdiction by:
D agreement
D reduced charge
D jury verdict

D

D Respondent has violated the terms of his/her Deferred Disposition entered on _ _ _ __
D Respondent has violated the terms of his/her Dispositional Alternative entered on _ _ __
D Respondent has violated the terms of his/her SSODA entered on _ _ _ _ __
D Other: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Ill. Conclusions of Law

D
D
D
D

Respondent is guilty of the offense(s) as stated in the findings .
Respondent is not guilty of the offense(s) as stated in the findings .
A sentence within the standard range would constitute a manifest injustice (RCW 13.40.020).
Respondent is eligible for the chemical dependency/mental health disposition alternative on Count
A standard range disposition for that Count would constitute a manifest injustice.

IV. Order
It is Ordered:
4.1

•

The state's motion D respondent's motion to dism iss Count(s) _ _ _ ___ is
granted , and those Count(s) are hereby dismissed .

Range of Disposition:
4.2
4.3
4.4
4.5.

D

Count(s) _ _ _ _ _ _ _ _ _ _ _: Disposition shall be within the standard range.

•
•
•

Count(s) _ _ _ _ _ _ _ _ _ _ _: Disposition within the standard range for this
offense would effectuate a manifest injustice.
Count(s) _ _ _ _ _ _ _ _ _ _ _: Disposition shall be within the Special Sex
Offender Dispositional Alternative (SSODA) (RCW 13.40.160).
Count(s) _ _ _ _ _ _ _ _ _ _ _: Chemical Dependency/Mental Health
Disposition Alternative (RCW 13.40.165):

D

4.6

•

Respondent is committed to the Department of Social and Health Services,
Juvenile Rehabilitation Administration for a total of _ _ _ _ weeks .
Disposition is suspended . If the offender violates any condition of the disposition
or the court finds that the respondent is failing to make satisfactory progress in
treatment, the court may revoke the suspension and order execution of the
disposition .

Option B Suspended Disposition Alternatives (RCW 13.40.0357) . (For offenses committed
on or after July 27, 2003.)

D

Respondent is committed to the Department of Social and Health Services,
Juvenile Rehabilitation Administration for a total _ _____ weeks.
Days of Confinement _ __

Community Service Work _ __
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0

•

4.7

Disposition is suspended. If the offender violates any cond ition of the disposition
or the court finds that the respondent is failing to make satisfactory progress in
treatment, the court may revoke the suspension and order execution of the
disposition.

D Community Supervision •

Minimum Parole Supervision (if required by

statute):

Count

Months

Supervision beginning

Supervision ending

Count

Months

Supervision beginning

Supervision ending

Count

Months

Supervision beginning

Supervision ending

Count

Months

Supervision beginning

Supervision ending

Respondent may request early vacate of Community Supervision .

•

4.8

Community Restitution (Service) Work:

Count

Hours community restitution (service)

With
With

hours credited for
hours credited for

days served
treatment

Count

Hours community restitution (service)

With
With

hours credited for
hours credited for

days served
treatment

Count

Hours community restitution (service)

With
With

hours cred ited for
hours credited for

days served
treatment

Count

Hours community restitution (service)

With
With

hours credited for
hours credited for

days served
treatment

•

4.9

Crime Victim's Community Restitution (Service) Work. The following offenses
involved a "victim" as defined in RCW 7 .68.020, and are not a most serious offense
or a sex offense. Therefore, pursuant to RCW 7.68.035, the court shall order up to
seven (7) hours of community restitution per offense unless the court finds such an
order not practicable for the offender. This crime victim 's community service work is
consecutive to itself and to any other community service work imposed herein .

Count

Hours community restitution (service - Oto 7 hours)

Count

Hours community restitution (service - 0 to 7 hours)

Count

Hours community restitution (service - Oto 7 hours)

4.10

•

Confinement in a Private Residence. (Motor vehicle crimes) (If required by RCW
13.40.308) The respondent shall remain at home, confined in a private residence. If the
respondent is enrolled in school , the confinement shall be served on nonschool days:

Count

Days confinement in a Private Residence

Count

Days confinement in a Private Residence

Count

Days confinement in a Private Residence

4.11

•

Confinement:

Count

Days

With credit for

days served

Count

Days

With credit for

days served
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Count

Days

With credit for

days served

Count:

Days

With credit for

days served

D Yes D

D
D
D
4.12

•

No temporary releases from confinement for school , work, medical appointments, etc.,
are authorized at the discretion of the probation counselor.
The respondent is subject to electronic monitoring .
Serve on non-school days at direction of Probation Counselor
To be served at any JRA facility

Commitment to the custody of the Department of Social and Health Services , Juvenile
Rehabil itation Admin istration for institutional placement (JRA):

Count

Weeks to

weeks

With cred it for

days served

Count

Weeks to

weeks

With credit for

days served

Count

Weeks to

weeks

With credit for

days served

Count:

Weeks to

weeks

With credit for

days served

D
4.12A

0

Respondent shall be held in the detention facility pending transportation .

Commitment to the custody of the Department of Social and Health Services, Juvenile
Rehabilitation Adm inistration for institutional placement (JRA):

NO TE: SSODA SENTENCES MUST BE DETERMINATE-NO RANGE /RCW 13.40.162)
Count
Weeks to
weeks
With credit for

days served

Count

Weeks to

weeks

With credit for

days served

Count

Weeks to

weeks

With cred it for

days served

Count:

Weeks to

weeks

With credit for

days served

All JRA time is suspended pursuant to RCW 13.40.162.

4.13

Statutory Firearms Enhancements:

D

Unlawful Possession of a Firearm in the 2 nd Degree Under 18: The court finds
that respondent possessed a firearm in violation of RCW 9.41 .040(2)(a)(iv) . The
mandatory minimum disposition is 10 days confinement. If the total period of
confinement ordered exceeds 30 days , respondent is committed to the custody of JRA to
serve the ordered confinement.

D

Unlawful Possession of a Firearm in the 1st or 2nd Degree: Respondent has
been adjudicated for Unlawful Possession of a Firearm in the First or Second Degree.
Under RCW 13.40.193(2), respondent must participate in a qualifying program of
Aggression Replacement Training (ART), Functional Family Therapy (FFT), or another
cost-beneficial , evidence or research-based program as directed by his or her
supervising probation counselor.

D

D
D

Based upon the juvenile court risk assessment, the court determines that
participation in a qualifying program would not be appropriate.

Armed With A Firearm: The court finds that respondent or an accomplice was armed
with a firearm while committing a felony, and thus hereby imposes :

D 6 months (Class A felony) D 4 months (Class B felony) D 2 months (Class C felony)
confinement in addition to any other sentence imposed herein and respondent is
comm itted to the custody of JRA to serve said confinement.
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D
4.14

Any term of confinement ordered in paragraph 4.13 shall run consecutively to any other
term of confinement ordered with in the same disposition for other offenses. (RCW
13.40.193(5)).

Conditions of Supervision:
A.

The respondent is ordered to refrain from committing new offenses.

B.

Respondent is further ordered to comply with the mandatory school attendance
provisions of RCW 28A.225, and to inform respondent's school of the existence of this
requirement.

C.

Respondent shall report regularly, and on time, to the assigned probation counselor (or
probation counselor's designee), as the probation counselor shall schedule or direct.

D.

Respondent shall keep probation counselor informed of respondent's current address
and telephone number and shall notify probation counselor before moving to a different
address.

E.

Respondent shall attend information classes and/or other educational programs, as
directed by probation counselor.
(Items F through Q apply only if the box is checked)

G.

ISi
ISi

H.

ISi

Respondent shall participate in counseling , outpatient substance abuse treatment
programs, outpatient mental health programs, sex offender, and/or anger
management classes , as probation officer directs. Respondent shall cooperate fully.

I.

•

Respondent shall be evaluated for alcohol or other drug dependency at the
direction of the probation counselor and shall comply with all treatment
recommendations .

J.

ISi

Respondent shall refrain from using illegal drugs and alcohol and is subject to
Random Urinalysis as directed by the probation counselor and shall fully cooperate.

F.

K.
L.

•
•

Curfew to be set at the discretion of the probation counselor.
Respondent shall not use or possess firearms, ammunition or other
dangerous weapons during this period of community supervision. Probation
counselor is authorized to search respondent and items carried or controlled by
respondent at scheduled appointments and other reasonable times, and may specify
in writing further details of this prohibition .

Respondent is ordered not to go upon the following premises or geographic areas :
Respondent shall not contact, except through counsel or a probation counselor, the
following person(s):

D Incidental school contact only.
M.

ISi

Respondent shall reside in a placement approved by the supervising probation
counselor or approved by court order.

N.

ISi

Respondent shall not knowingly associate with any person, adult or juvenile, who is
under the supervision of any court of this or any other state for any juvenile offense or
crime.

0.

•
•

Respondent shall obtain a mental health evaluation and shall comply with treatment
recommendations unless otherwise ordered by the court.

P.

The respondent shall attend all mental health appointments and take medications as
prescribed .
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Q.

D

R.

Other conditions:
~

Theft Prevention Circle

Any treatment recommended by probation counselor.

The Department of Social and Health Services may consent to necessary medical , surgical ,
dental or psychiatric care for respondent, including immunization required for public school
students .
4.15

Respondent is ordered to pay:

•

A Fine of$ _ _ _ _ _ _ _ , which respondent shall pay as scheduled by probation
officer.

D

$100 eve Fee for Most Serious and/or Sex Offense - Pursuant to RCW 7.68.035, a
mandatory Crime Victim's Compensation Fee of $100 is imposed because one or more of
the offenses involve a most serious offense as defined by RCW 9.94A.030 , or a sex
offense under chapter 9A.44.

D

Pursuant to RCW 43.43.7541 and 43.43.754 - A one-time mandatory DNA Fee of $100 is
imposed. D No DNA fee is imposed as DNA has already been collected as a result of a
prior conviction.

D
D

Washington Crime Laboratory Fee:

D
D
D

A hearing to confirm restitution discovery is set for

D
D

The respondent waives his/her right to be present at the restitution hearing.

D

Or, has been equally divided and the amount ordered is the separate obligation of this
offender, only.

•

The respondent is ordered to reimburse _ _ _ _ _ _ _ _ _ _(name of electronic
monitoring agency) at
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , for the cost of preadjudication electronic monitoring in the amount of$ _ _ _ _ _ __

D

The court finds the respondent has insufficient funds to pay the full monetary restitution .
The victim/s : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
agreed that the restitution owed to the victim/s may be converted to community restitution
hours. It D was D was not practicable and appropriate to let the victim/s determine the
nature of the community restitution . $ _____ of restitution is converted to

D $100 D Waived

(RCW 43.43. 754)

Restitution in the total sum of $_ _ _ _ _ _ _ for victim(s) (include name and
address):

A restitution hearing is set for _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Juvenile Rehabilitation Administration is ordered to provide transportation of respondent
to and from the above-ordered restitution hearing.

Restitution liability ordered:

•

is joint and several with :
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community restitution hours at a 1:1 hourly state minimum wage rate. The respondent
shall perform _ _ _ _ _ _ _ hours of community restitution at D any appropriate
court-approved venue D a venue consistent with the nature of the community restitution
recommended by the victim/s which is _ _ _ _ _ _ _ _ _ _ __
Monetary amounts ordered shall be paid at the rate of at least $_ _ _ _ _ _ _ per month .
The probation officer may revise this schedule in writing .
All payments shall be paid as follows :

Respondent shall remain under the court's jurisdiction for a maximum term of ten (10) years after
respondent's 18th birthday or disposition, whichever is earlier (unless extended for an additional
10 years) for the collection of ordered restitution and penalty assessment, unless these amounts
have been converted to a civil judgment pursuant to RCW 13.40.192 and/or RCW 13.40.198.
While under the court's jurisdiction, the court may modify the amount, terms, and conditions of
restitution for good cause, including inability to pay. The court's jurisdiction over the collection of
restitution will terminate if the court grants the respondent's petition to seal the records of this
case. RCW 13.40.190.
4.16

0

HIV Testing . The Department of Health or designee shall test and counsel the
respondent for HIV as soon as possible and the respondent shall fully cooperate in the
testing. RCW 70.24.340.

4.17

0

DNA Testing. The respondent shall have a biological sample collected for purposes of
DNA identification analysis and the respondent shall fully cooperate in the testing . The
appropriate agency shall be respons ible for obtaining the sample prior to the
respondent's release from confinement. This paragraph does not apply if it is established
that the Washington State Patrol crime laboratory already has a sample from the
respondent for a qualifying offense. RCW 43.43.754.

4.18

0

Jurisdiction is transferred to _ _ _ _ _ _ _ _ _ _ _ _ _ County for

4.19

0

supervision and enforcement of this order. D This court retains venue over restitution.
When a restitution order is entered, venue will be transferred to the above named county.
It is Further Ordered that the clerk of this court shall transfer the case file in this matter
to the clerk of _ _ _ _ _ _ _ _ _ _ _ County Superior Court and the juvenile
probation department of this court shall transfer only those legal and social documents
pertaining to this matter to the juvenile probation department of _ _ _ _ _ County
Superior Court.

Suspension/Revocation of Driving Privilege: Department of Licensing notification
is required because:

D

Over 13 & Alcohol, Drugs, UPFA <18, or Armed with F/A (not first
offense) - (1) Respondent was 13 years or older at the time he/she
committed the following offense: Alcohol under RCW 66.44 (MIP/C);VUCSA
under RCW 69.50 (UPCS-MJ <40 GRAMS); Legend drug under RCW
69.41 ; Imitation drugs under RCW 69 .52; UPFA < 18 RCW 9.41 .040(2)(iv);
and/or, an offense while Armed with a Firearm RCW 13.40.196; AND, (2)
Respondent has a prior offense for the same offense. See, RCW 13.40.265.

D

UPFA or Armed During Offense In Which Vehicle was Used (with
priors) - (1) Respondent committed the following offense: UPFA 1 or 2
under RCW 9.41.040; and/or, an offense while Armed with a Firearm RCW
13.40.196 during which the court found a motor vehicle served an integral
function during the offense; AND (2) Respondent previously committed one
or more of the following offenses: Alcohol under RCW 66.44; VUCSA under
RCW 69.50; Legend drug under RCW 69.41 ; Imitation drugs under RCW

ORDER ON ADJ/DISP (ORD) - Page 8 of 11
WPF JU 07.0800 (06/2016) JuCR 7.12; RCW 13.40.120, .150 - .190, .300

69.52; UPFA under RCW 9.41 .040; and/or, an offense while Armed with a
Firearm RCW 13.40.196. See, RCW 9.41 .040(5) .

D

Certain Motor Vehicle Offenses - Respondent committed the following
offense : DUI ; Physical Control ; OWLS 1& 2; Vehicular Assault/Homicide;
Hit & Run Attended ; Reckless Driving ; any felony which a vehicle used in
commission (except TMVWOP2 where the court finds the respondent is a
passenger only in committing the offense); False Statements under RCW
46; Felony Elude; Unattended Child in Running Vehicle (2 nd or subsequent
conviction); Reckless Endangerment of Road Workers; and/or Theft of
Motor Vehicle Fuel. See, RCW 46.20 .285, 46.61 .5055(9), 46 .20.342(2),
46 .61.524, 46.52.020(6), 46 .61 .500(2), 46.61.024(3), 46.61 .685(2),
46 .61.527(5), 46.61 .740(2), and , 46 .20 .270 .

Court Clerk: The court clerk is directed to immediately forward an Abstract of Court
Record to the Department of Licensing, which must suspend/revoke the defendant's
driver's license.
4.20

0

Firearm Prohibition: As a result of the adjudication of guilt as to a felony or one or
more of the following crimes committed by one family household member against
another: Fourth Degree Assault, Coercion, Stalking, Reckless Endangerment, Criminal
Trespass in the First Degree, Violation of the provisions of a Protection Order or NoContact Order restraining the person or excluding the person from a residence,
respondent shall not use or possess a firearm, and under federal law any firearm or
ammunition, until his or her right to do so is restored by the court in which the respondent
was adjudicated or the superior court in Washington State where the respondent lives, and
by a federal court if required . The court clerk is directed to immediately forward a copy of
the respondent's driver's license or identicard , or comparable information, along with the
date of conviction, to the Department of Licensing. RCW 9.41 .047.

4.21

0

Felony Firearm Offender Registration: The respondent must register as a felony
firearm offender. The specific registration requirements are in the "Felony Firearm Offender
Registration" Attachment.

4.22

0

Offender Registration: Because this crime involves a sex offense, or a kidnapping
offense involving a minor as defined in RCW 9A.44.128, the respondent must register. The
specific registration requirements are set forth in the "Offender Registration" Attachment.
Comply with all conditions as set forth in Attachment_, attached hereto and
incorporated by reference.

D

4.23

0

Administrative Sealing Required: The Respondent is eligible for administrative
sealing of the court records in this case. The administrative sealing hearing in this case is
set for: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
The respondent is not required to appear at the administrative sealing hearing. At the
administrative sealing hearing, the juvenile court will seal the case unless the court finds :
(1) respondent failed to comply with the terms of the disposition; or
(2) there is an objection to the sealing or a compelling reason not to seal.
If there is an objection or compelling reason , the court will set a contested hearing for a
date no sooner than 18 days after notice of the hearing and opportunity to object is sent to
the respondent, the victim , and the respondent's attorney. At the contested hearing, the
court will decide whether or not to seal the court record . Nothing prevents respondent from
asking the court to seal this case pursuant to RCW Title 13.50 or GR15.

4.24

~

Bail: Any bail posted in this matter is hereby exonerated and shall be returned to the
party(s) who posted the bail , less a $10.00 non-refundable bail fee pursuant to RCW
13.40.056.
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4.25

0

Other Orders: - - - - - - - - - - - - - - - - - - - - - -

Dated : _ _ _ _ _ _ _ _ _ _ _ _ _ __

Judge/Commissioner
Print Name:

Presented by:

Copy Received; Approved for
Entry; Notice of
Presentation Waived :

Deputy Prosecuting Attorney
WSBA No. [PROSECUTOR BAR
NUMBER]
Print Name: [PROSECUTOR
NAME ( REVERSED )]

Attorney for Respondent
WSBA No. [DEFENSE
ATTORNEY BAR #]
Print Name: [DEFENSE
ATTORNEY NAME
(REVERSED)]

Respondent

Print Name:

Collateral Attack on Judgment. Any petition or motion for collateral attack on this judgment and
sentence, including but not lim ited to any personal restraint petition, state habeas corpus petition, motion
to vacate judgment, motion to withdraw guilty plea, motion for new trial or motion to arrest judgment, must
be filed within one year of the final judgment in this matter, except as provided for in RCW 10.73.100,
RCW 10.73.090.
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Fingerprints (If required by RCW 10.64.110)

I hereby attest that the fingerprint(s) appearing on this Order are the fingerprints of
and were affixed in open court on the
date below.
Dated:
Clerk: LINDA MYHRE ENLOW
By:
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Deputy Clerk
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PARENT OR GUARDIAN OF:
[FULL NAME]
[PA ADDRESS LINE 1]
[PA CITY STATE ZIP]

e[)

~

3
Q
~
U)
l

r\
:s
~

CJ\

t

~

-.[

1

2

3

•
•

EXPEDITE (if filing within 5 court days of hearing)
Hearing is set:
Date: _ _ _ _ _ _ _ _ _ __
Time: _ _ _ _ _ _ _ _ _ __
Judge/Calendar: _ _ _ _ _ _ _ __

4 II'--- - - - - - - - -- - -- - - - - - '
5

6
7

8

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY
JUVENILE COURT

STATE OF WASHINGTON,
Plaintiff,

9
10
11
12

13
14

NO. [FILE NUMBER]

vs.
[FULL NAME]
DOB: [DATE OF BIRTH] Juvis No. [JlNIS
NUMBER]
PCN: [DOCKET NUMBER]
REF#: [BOOKING NUMBER]
[RACE], [SEX], [HEIGHT], [WEIGHT], [HAIR
COLOR], [EYE COLOR]
[PA ADDRESS LINE 1]
[PA CITY STATE ZIP]
Respondent.

INFORMATION
[FIRST LOOK]

Police Report No.:
[FILING AGENCY DESCRIPTION] [ICR
#]

15
COMES NOW the Prosecuting Attorney in and for Thurston County, Washington, and
16 charges the Respondent with the following offense(s):
17

[CHARGES]

18
DATED this __ day of [SERVER DATE MONTH], [SERVER DATE YEAR].

19
JONTUNHEIM
Prosecuting Attorney

20
21

22

[PROSECUTOR NAME (REVERSED)], WSBA #
[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney

23
24

25
26

INFORM ATION 1

JONTUNHEIM
Thurston County Prosecuting Attorney
2000 Lakerid ge Drive S. W. Olympia, WA 98502
(360) 709-3230 Fax (360) 709-3242

1

2

3

SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY
JUVENILE COURT

4
5

NO. [FILE NUMBER]

STATE OF WASHINGTON,

6

Petitioner,
vs.

7

[FULL NAME]

8

Respondent.

NOTICE AND SUMMONS
Arraignment Hearing
(Clerk's Action Required)

STATE OF WASHINGTON:

9 I rFULL NAMEl, c/o THURSTON COUNTY JUVENILE DETENTION FACILITY
- - - -- - - - - - - - - -- - - - ---l

10 I PARENT OR GUARDIAN OF: rFULL NAMEl, rPA ADDRESS LINE 1 , PA CITY STATE ZIP
11
12

13
14
15

16
17

18
19
20

21

22

23

I. NOTICE OF HEARING
You are given notice that an Information was filed with this court, a copy of which is attached, in which it
is alleged that the above-named juvenile is a juvenile offender.
A hearing will be held [EVENT DATE] AT [EVENT TIME], at Thurston County Family and Juvenile Court,
2801 - 32nd Ave SW, Tumwater, Washington. The purpose of the hearing is to permit the juvenile to admit or
deny the allegations and to set a date for trial if appropriate.

II. SUMMONS/ORDER TO APPEAR
YOU ARE SUMMONED AND REQUIRED to appear at the hearing at the time and place indicated.
III. ADVICE OF RIGHT TO LAWYER
You have the right to talk to a lawyer, and if you cannot afford a lawyer, one will be appointed for you.
Please call the Public Defender's Office at 360-754-4897 for further information. A lawyer can look at the
social and legal files in your case, talk to the people involved in the offense proceeding, tell you about the law,
and help you understand your rights and the possible consequences of being found to be a juvenile offender,
prepare any defense that you may have, and present to the court possible sentences should you be found guilty.
NOTICE
FAILURE TO APPEAR WILL RESULT IN A WARRANT BEING ISSUED FOR RESPONDENT'S ARREST.
DATED: June 25, 2018
I, _ _ _ _ _ , hereby certify that a true and correct copy of this
document was mailed to the Respondent/Parent/Guardian via U.S. Postal
Service on _ _ _ _ _ . I declare under penalty of perjury
under the laws of the State of Washington that the
forego ing is true and correct.

24

~~f%/4cfwMJ
Linda Myhre Enlow
Thurston County Couty Clerk

25

NOTICE & SUMMONS

JO N T UN H EI M
Thurston County Prosecuting Attorney
2000 Lakeridge Drive S. W. Olympia, WA 98502
(360) 709-3230 Fax (360) 709-3242

1
2

3
4

511- - - -- - - - -- - - - - - - - -- - ~
IN THE SUPERIOR COURT OF WASHINGTON
6
IN AND FOR THURSTON COUNTY
JUVENILE COURT
7
8

NO: [FILE NUMBER]

STATE OF WASHINGTON,
Plaintiff,

9

PROSECUTION'S WRITTEN
REQUEST FOR DISCLOSURE

vs.

10

[FULL NAME] ,

Police No. [FILING AGENCY DESCRIPTION]

11

[ICR#]
12

Respondent.

13

ATTORNEY FOR RESPONDENT:
14

16

Pursuant to Rule 4.7 of the Superior Court Criminal Rules (CrR), the State of Washington,
through the undersigned Deputy Prosecuting Attorney for the County of Thurston requests disclosure of
the following material and information within the Respondent's and/or defense counsel's possession or
control, or which may hereafter become available:

17

1.

The names, addresses, and phone numbers of any witnesses the Respondent intends to call at
hearing and/or trial, together with their written or recorded statements and the substance of any
oral statements by such witnesses at the time the matter is set for trial.

19

2.

The nature of any defense Respondent intends to use at hearing and/or trial;

20

3.

The intention, if any, of the Respondent to rely upon a defense of alibi and if so, furnish a list of
alibi witnesses together with their addresses, phone numbers, and the nature of their testimony;

4.

The intention if any of the Respondent to rely upon a defense of insanity and if so, Respondent to
supply the name(s) of his/her witness(es) of the issue, both lay and professional, permission for
the prosecution to inspect and copy all medical reports under his/her control or the control of
his/her attorney and to state whether or not Respondent will submit to a psychiatric examination
by a doctor selected by the prosecution;

5.

The results of any scientific tests, experiments or comparisons and the names, addresses, and
phone numbers of persons who conducted the tests;

15

18

21
22
23
24
25

NOTICE & SUMMONS

JONTUNHEIM
Thurston Co unty Prosec uting Attorney
2000 Lakeridge Drive S. W. Olympia, WA 98502
(360) 709-3230 Fax (360) 709-3242

1
2

3

4

6.

Respondent to state whether he/she will stipulate to the continuous chain of custody of evidence
from acquisition to trial.

You are further requested to send the above-mentioned material and/or information to the
undersigned Deputy Prosecuting Attorney.

6

If after compliance with this request for disclosure, you discover additional material or
information, which is subject to disclosure, you shall promptly provide such additional material or
information to the prosecution.

7

DATED: Olympia, Washington, [SERVER DATE MONTH] _ _ , [SERVER DATE YEAR]

5

STATE OF WASHINGTON

8
9

[PROSECUTOR NAME (REVERSED)], WSBA #
[PROSECUTOR BAR NUMBER]

10

Deputy Prosecuting Attorney

11
12

13
14
15
16
17

18
19
20

I, _ _ _ _, he re by certify that a true and
correct copy of this doc ument was mai led to the
Respondent/Parent/G uardian via U.S. Postal Service on
_ _ _ _. I dec lare under penalty of perjury

21

Under the laws of the State of Washington that the
Foregoing is true and correct.

22

23
24

25

NOTICE & SUMMONS

JONTUNHEI M
Thurston County Prosecuting Attorney
2000 Lakeridge Drive S.W. Olympia, WA 98502
(360) 709-3230 Fax (360) 709-3242

2
3
4

5
6

7

IN THE SUPERIOR COURT OF WASHINGTON
IN AND FOR THURSTON COUNTY
JUVENILE COURT
STATE OF WASHINGTON,
Plaintiff,
vs.
[FULL NAME]
DOB: [DATE OF BIRTH]
Respondent.

NO. [FILE NUMBER]

ORDER SEALING JUVENILE
OFFENDER RECORDS
[x] CLERK'S ACTION REQUIRED
(RCW Title 13.50 and/or 13.40.127 on or after June 12, 2014)

8

9
10
11
12
13

14
15
16

17
18

THIS MATTER has come on before the above-entitled Court for a request to seal juvenile
offender records for the above captioned case. This matter is before the Court pursuant to:
D An administrative sealing hearing required under either RCW Title 13.50 and/or 13.40.127;
D An acquittal or dismissal of charges and sealing required by RCW Title 13 .50;
The Court, having reviewed the records and files herein and being fully advised in the premises,
finds petitioner entitled to sealing under the applicable statute.
It is now, therefore; ORDERED ADJUDGED AND DECREED as follows: With the
exception of identifying information under RCW 13.50.050(13), the Clerk of the Thurston County
Superior Court, Thurston County Sheriffs Office, Thurston County Prosecutor's Office, the Thurston
County Juvenile Department, Community Youth Services, Washington State Patrol, Olympia Police,
Lacey Police, Tumwater Police, Yelm Police, Tenino Police and the Evergreen State College Police
shall each, and individually, seal any and all notes, files, social files, computer records and/or references
to any juvenile criminal/offender activity or investigation referencing the petitioner in the above
captioned matters, including but not limited to, Juvenile Court records, social files, records, notes,
computer records, prosecuting attorney's records, and police and sheriffs records.
D The Court finds that the Respondent is indigent and hereby orders that the legal financial
obligations, excluding any restitution owing, on the above captioned cause number are waived;
This proceeding and those cases shall be treated as having never occurred and the orders finding
petitioner guilty and sentencing or diverting petitioner for cases referenced herein shall hereby be sealed
and vacated pursuant to RCW Title 13 .50 and/or RCW 13.40.127 subject to the limitations ofRCW
13.50.050(13). The petitioner and all individuals ordered to seal their records in this matter shall
hereinafter treat this case as if it never occurred.

19

Dated this _ _ dayof[SERVERMONTH] , [SERVER YEAR]
20
21

22

JUDGE/COURT COMMISSIONER
Presented by:

[PROSECUTOR NAME (REVERSED)], WSBA #[PROSECUTOR BAR NUMBER]
Deputy Prosecuting Attorney
JONTUNHEIM

ORDER SEALING JUVENILE OFFENDER RECORDS - I

Thursto n Coun ty Prosecuting Attorney
2000 Lakeridge Drive S. W.
Olympia, WA 98502
360/709-3230 Fax 360/709-3242

-:1v. v eri ,· Ie. L-o
REFERRAL
PA Number:

VY\

6o h:) 't rY1

I [DA LOG NUMBER]

CAUSE NO:

SUSPECT'S NAME

DOB

[SUSPECT INFORMATIONl]
[COMMENT]
RECEIVED: [RECEIVED DATE]
[FILING AGENCY DESCRIPTION] [ICR
#l
DPA ASSIGNED:

CRIMINAL HISTORY: [CRIMINAL HISTORY]
Case Type: [CASE TYPE
I Crime Type: [CRIME TYPE
DESCRIPTION]
DESCRIPTIONl
DATE: rsERVER DATEl

OFFENSE DATE:

OFFENSE:

TO-WIT:

RCWCODE:

No Contact Provisions:

] RESTITUTION TO:
] VICTIM PACKET, TO:

I ] 911

CALL REQUEST

JONTUNHEIM
THURSTON COUNTY PROSECUTING ATTORNEY
2000 Lakeridge Drive SW · Olympia, WA 98502 · (360) 709-3230 · FAX (360) 709-3242

JUVENILE REFERRAL
TO:

COMMUNITY YOUTH SERVICES

RE:

[FULL NAME]
[PA ADDRESS LINE 1]
[PA CITY STATE ZIP]

PA. LOG#:

[DA LOG NUMBER]

Pursuant to RCW 13.40.070 and .080 please take notice:
That the above-named minor was referred to this office for committing an offense.
That the Prosecuting Attorney has found the following offense(s) to be legally
sufficient:
[CHARGE]

D

See enclosed Criminal History Worksheet

D

Per JCS, this juvenile has no Criminal History

That the complaint against the above-named minor is hereby referred to your office for
disposition pursuant to RCW 13.40.070(6) and RCW 13.40.080. Please inform our office
when diversion is completed.
Dated: [SERVER DATE]
JONTUNHEIM
Prosecuting Attorney

MEGAN A. WINDER, WSB #42962
Deputy Prosecuting Attorney

Exhibit C

Sample Thurston County Prosecuting Attorney’s
Office high-level business process workflows

TIME LINE

72 H

PROCESS
OWNER

Prosecutor

Prosecutor

Project
Sponsor

Y

Y

Create / Update Discovery
File

Create/ Update Case

PROCESS
Person
enters the
criminal
justice
system

10 D

60‐90 D

14 D

Assign Case

Y
Case Analysis (ongoing since before arraignment)

Arraignment

Update Case

Motions filed?

Defendant In
Custody?

Charge
defendant?

N

N

Y

Trial Confirmation
Hearing

Hearing

Omnibus Hearing

Appeal

Post Conviction Hearing

Sentencing

Trial

Continue Case?

N

N

Y

SUB PROCESSES
AND OWNERS

Retrieve Criminal
History

Push to TCPD

Evidence Testing

Refer?

FFCL
N

PROJECT ARTIFACTS
CREATED OR USED,
INPUTS & OUTPUTS

Subpoenas

LOW

Orders

Bench
Warrant

Memos to Law
Enforcement
Agencies

Case
dropped
ATIMS
Booking
Sheet

Prob. Cause
Statement

Referral

72-hour Log

Case File

Evidence:
videos,
photos,
witness
statements

Discovery File

Treatment
Review

Plea
Charge
Documents

Summons Memo to LEA

Drag order

Bench Warrant
Conditions Trial setting
on Release Order

NCR Forms

JABS
Report

SRA
Report

Proposed
Omnibus
Order

Witness
ID

Offer
Sheet

Score
Sheet

PTPO

Diversion

1077

Continuation

Motions

Expert
Report

Audio
Transcript

Motion to
Continue

Defense
Interviews

Jury Questionaire

Court
Presentation

Trial
Notebook

Trial Memo

3.2 Order

Bench
Warrant

Motions in
Limine

Material
Witness
Warrant

Sentencing
Memo

FFCL

Trial Conf Notice to
Order (TCO) Disqual.

Appeal Package

NOTES
Case File created is a paper file, at this point.
Referrals account for 10-20% of cases.
Prosecutor has 72 hours to decide whether to charge.

Evidence Requirement:
NO SIZE LIMITS

Omnibus Hearing used for scheduling the order of
the case. There may be multiple omnibus hearings
between an arraignment and trial.

Various
Post-trial
Motions

Bench
J&S (DISTRICT COURT)
Warrant

Briefs

3.2 Order
Bench
Warrant

Restitution

Motion to
Dismiss

Bench Warrant
3.2 Order

Noncompliance

System Integration Requirements:
WPIC, WestLaw, Lexis-Nexis?

Judgement
Of
Acquittal

Order

Motion

Bench
Warrant

Trial
Transcripts

Exhibit D

Sample Thurston County Public Defense highlevel business process workflows

TIME LINE

72 H

PROCESS
OWNER

60‐90 D

14 D

Prosecutor

Public Defender

Project
Sponsor
Y

Y
Create Discovery File

Create/ Update Case

PROCESS
Person
enters the
criminal
justice
system

Assign Case

Update Case

Y

Case Analysis

Arraignment

Omnibus Hearing

Status Hearing

Defendant In
Custody?

Charge
defendant?

Continue Case?

N

N

N

Y
Retrieve Criminal
History

SUB PROCESSES
AND OWNERS

Evidence Testing

Refer?
N

PROJECT ARTIFACTS
CREATED OR USED,
INPUTS & OUTPUTS

Case
dropped

Adult Booking All Juveniles
Sheet from
in custody
ATIMS
from Juv. Ct.
Clerk (PDF)

Warrant –
Preliminary
Juvenile
from Odyssey
Calendar
calendar
from Odyssey appointments (Sup. Ct.) or
today (Word) JIS (Dist. Ct.)

Case File

Evidence

Discovery File

Charge
Documents

Summons

Conditions
on Release
for Warrant

NCR Forms

JABS
Report

SRA
Report

Proposed
Omnibus
Order

Witness
ID

Offer
Sheet

Score
Sheet

Plea

Diversion

Drug
Court

Continuation

NOTES
Case File created is a paper file, at this point.
Referrals account for 10-20% of cases.
Prosecutor has 72 hours to decide whether to charge.

Evidence = videos, photos,
witness statements

Omnibus Hearing used for scheduling the order of
the case. There may be multiple omnibus hearings
between an arraignment and trial.

Trial

Exhibit E

Thurston County Public Defense Misdemeanor
Unit Assigning Process

Thurston County Public Defense
Misdemeanor Unit
Assigning Process Flow Analysis – Alex Frix, Dawn Ward, & Thyda Davis

Assignment
Flowchart

Determining if TCPD Appointed

Determining if Domestic Violence
Related

When Case IS DV

Conflict Checking

Assigning a Conflict Case

Assigning a Non-Conflict Case –
Non-Tumwater

Assigning a Non-Conflict Case –
Tumwater

Assigning to Panel Attorney

Assigning to Contract Attorney

Assigning to In-House Attorney

Fin!
Thank you to Dawn Ward and Thyda Davis who did all the work!

Exhibit F

Sample Thurston County Professional Services
Contract

PROFESSIONAL SERVICES CONTRACT
THURSTON COUNTY/__________________________.
THIS CONTRACT is entered into in duplicate originals between THURSTON COUNTY,
a municipal corporation, with its principal offices at 2000 Lakeridge Drive S.W., Olympia,
Washington 98502, hereinafter “COUNTY,” and ____________________, with its principal
offices at ______________________________________________, hereinafter
“CONTRACTOR.”
In consideration of the mutual benefits and covenants contained herein, the parties
agree as follows:

1. DURATION OF CONTRACT
The term of this Contract shall begin on the date last executed below, and shall
terminate on ________________.

2. SERVICES PROVIDED BY THE CONTRACTOR
The CONTRACTOR represents that it is qualified and possesses the necessary
expertise, knowledge, training, and skills, and has the necessary licenses and/or certification to
perform the services set forth in this Contract.
The CONTRACTOR shall perform the following services:
___________________________________________________________________
a. A detailed description of the services to be performed by the CONTRACTOR is set
forth in Exhibit A, which is attached hereto and incorporated herein by reference.
b. The CONTRACTOR agrees to provide its own labor and materials. Unless otherwise
provided for in the Contract, no material, labor, or facilities will be furnished by the COUNTY.
c. The CONTRACTOR shall perform according to standard industry practice of the work
specified by this Contract.
d. The CONTRACTOR shall complete its work in a timely manner and in accordance
with the schedule agreed to by the parties.
e. The CONTRACTOR shall, from time to time, during the progress of the work, confer
with the COUNTY. At the COUNTY’S request, the CONTRACTOR shall prepare and present
status reports on its work.

3. SERVICES PROVIDED BY THE COUNTY
In order to assist the CONTRACTOR in fulfilling its duties under this Contract, the
COUNTY shall provide the following:
Contract No. _______
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a. Relevant information as exists to assist the CONTRACTOR with the performance of
the CONTRACTOR’S services.
b. Coordination with other County Departments or other Consultants as necessary for
the performance of the CONTRACTOR’S services.
c. Services documents, or other information identified in Exhibit A.

4. CONTRACT REPRESENTATIVES
Each party to this Contract shall have a contract representative. Each party may change
its representative upon providing written notice to the other party. The parties’ representatives
are as follows:
a. For CONTRACTOR:
Name of Representative: ___________________________
Title: _____________________________
Mailing Address: ____________________________________
City, State and Zip Code: _____________________________
Telephone Number: __________________________________
Fax Number: _______________________
E-mail Address: _____________________
b. For COUNTY:
Name of Representative: ___________________________
Title: ___________________________
Mailing Address: ____________________________________
City, State and Zip Code: _____________________________
Telephone Number: __________________________________
Fax Number: _______________________
E-mail Address: _____________________

5. COMPENSATION
a. For the services performed hereunder, the CONTRACTOR shall be paid based upon
mutually agreed rates contained in Exhibit B, which is attached hereto and incorporated herein
by reference. The maximum total amount payable by the COUNTY to the CONTRACTOR
under this Contract shall not exceed $______________.
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b. No payment shall be made for any work performed by the CONTRACTOR, except for
work identified and set forth in this Contract or supporting exhibits or attachments incorporated
by reference into this Contract.
c. The CONTRACTOR may, in accordance with Exhibit B, submit invoices to the
COUNTY not more often than once per month during the progress of the work for partial
payment of work completed to date. Invoices shall cover the time CONTRACTOR performed
work for the COUNTY during the billing period. The COUNTY shall pay the CONTRACTOR for
services rendered in the month following the actual delivery of the work and will remit payment
within thirty (30) days from the date of receipt of billing.
d. The CONTRACTOR shall not be paid for services rendered under the CONTRACT
unless and until they have been performed to the satisfaction of the COUNTY.
e. In the event the CONTRACTOR has failed to perform any substantial obligation to be
performed by the CONTRACTOR under this Contract and such failure has not been cured
within ten (10) days following notice from the COUNTY, then the COUNTY may, in its sole
discretion, upon written notice to the CONTRACTOR, withhold any and all monies due and
payable to the CONTRACTOR, without penalty until such failure to perform is cured or
otherwise adjudicated. “Substantial” for purposes of this Contract means faithfully fulfilling the
terms of the contract with variances only for technical or minor omissions or defects.
f. Unless otherwise provided for in this Contract or any exhibits or attachments hereto,
the CONTRACTOR will not be paid for any billings or invoices presented for payment prior to
the execution of the Contract or after its termination.

6. AMENDMENTS AND CHANGES IN WORK
a. In the event of any errors or omissions by the CONTRACTOR in the performance of
any work required under this Contract, the CONTRACTOR shall make any and all necessary
corrections without additional compensation. All work submitted by the CONTRACTOR shall be
certified by the CONTRACTOR and checked for errors and omissions. The CONTRACTOR
shall be responsible for the accuracy of the work, even if the work is accepted by the COUNTY.
b. No amendment, modification or renewal shall be made to this Contract unless set
forth in a written Contract Amendment, signed by both parties and attached to this Contract.
Work under a Contract Amendment shall not proceed until the Contract Amendment is duly
executed by the COUNTY.

7. HOLD HARMLESS AND INDEMNIFICATION
a. The CONTRACTOR shall hold harmless, indemnify and defend the COUNTY, its
officers, officials, employees and agents, from and against any and all claims, actions, suits,
liability, losses, expenses, damages, and judgments of any nature whatsoever, including costs
and attorneys fees in defense thereof, for injury, sickness, disability or death to persons or
damage to property or business, caused by or arising out of the CONTRACTOR’S acts, errors
or omissions or the acts, errors or omissions of its employees, agents, subcontractors or anyone
for whose acts any of them may be liable, in the performance of this Contract. Claims shall
include, but not be limited to, assertions that information supplied or used by the
Contract No. _______
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CONTRACTOR or subcontractor infringes any patent, copyright, trademark, trade name, or
otherwise results in an unfair trade practice. PROVIDED HOWEVER, that the
CONTRACTOR’S obligations hereunder shall not extend to injury, sickness, death or damage
caused by or arising out of the sole negligence of the COUNTY, its officers, officials, employees
or agents. PROVIDED FURTHER, that in the event of the concurrent negligence of the parties,
the CONTRACTOR’S obligations hereunder shall apply only to the percentage of fault
attributable to the CONTRACTOR, its employees, agents or subcontractors.
b. In any and all claims against the COUNTY, its officers, officials, employees and
agents by any employee of the CONTRACTOR, subcontractor, anyone directly or indirectly
employed by any of them, or anyone for whose acts any of them may be liable, the
indemnification obligation under this Section shall not be limited in any way by any limitation on
the amount or type of damages, compensation, or benefits payable by or for the
CONTRACTOR or subcontractor under Worker’s Compensation acts, disability benefits acts, or
other employee benefits acts, it being clearly agreed and understood by the parties hereto that
the CONTRACTOR expressly waives any immunity the CONTRACTOR might have had under
Title 51 RCW. By executing the Contract, the CONTRACTOR acknowledges that the foregoing
waiver has been mutually negotiated by the parties and that the provisions of this Section shall
be incorporated, as relevant, into any contract the CONTRACTOR makes with any
subcontractor or agent performing work hereunder.
c. The CONTRACTOR’S obligations hereunder shall include, but are not limited to,
investigating, adjusting and defending all claims alleging loss from action, error or omission, or
breach of any common law, statutory or other delegated duty by the CONTRACTOR, the
CONTRACTOR’S employees, agents or subcontractors.

8. INSURANCE
a. Professional Legal Liability: The CONTRACTOR, if he is a licensed professional,
shall maintain Professional Legal Liability or Professional Errors and Omissions coverage
appropriate to the CONTRACTOR’S profession and shall be written subject to limits of not less
than $___________ per loss.
The coverage shall apply to liability for a professional error, act or omission arising out of
the scope of the CONTRACTOR’S services defined in this Contract. Coverage shall not
exclude bodily injury or property damage. Coverage shall not exclude hazards related to the
work rendered as part of the Contract or within the scope of the CONTRACTOR’S services as
defined by this Contract including testing, monitoring, measuring operations, or laboratory
analysis where such services are rendered as part of the Contract.
b. Workers’ Compensation (Industrial Insurance): The CONTRACTOR shall
maintain workers’ compensation insurance as required by Title 51 RCW, and shall provide
evidence of coverage to the Thurston County Risk Management Division.
The CONTRACTOR shall send to Thurston County at the end of each quarter written
verification that premium has been paid to the Washington State Department of Labor and
Industries for Industrial Insurance coverage. Alternatively, the CONTRACTOR shall provide
certification of approval by the Washington State Department of Labor and Industries if selfinsured for Workers Compensation.
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c. Commercial General Liability: The CONTRACTOR shall maintain Commercial
General Liability coverage for bodily injury, personal injury and property damage, subject to
limits of not less than $___________ per loss. The general aggregate limit shall apply
separately to this Contract and be no less than $___________.
i.

The CONTRACTOR shall provide Commercial General Liability coverage
which does not exclude any activity to be performed in fulfillment of this
Contract. Specialized forms specific to the industry of the CONTRACTOR
will be deemed equivalent provided coverage is no more restrictive than
would be provided under a standard Commercial General Liability policy,
including contractual liability coverage.

ii.

The CONTRACTOR’S Commercial General Liability insurance shall include
the COUNTY, its officers, officials, employees and agents as additional
insureds with respect to performance of services, and shall contain no special
limitations on the scope of protection afforded to the COUNTY as additional
insured.

iii.

The CONTRACTOR shall furnish the COUNTY with evidence that the
additional insured provision required above has been met. An acceptable
form of evidence is the endorsement pages of the policy showing the
COUNTY as an additional insured.

iv.

If the CONTRACTOR’S liability coverage is written as a claims made policy,
then the CONTRACTOR must evidence the purchase of an extended
reporting period or “tail” coverage for a three-year period after project
completion, or otherwise maintain the coverage for the three-year period.

v.

If the Contract is over $50,000 then the CONTRACTOR shall also maintain
Employers Liability Coverage with a limit of not less than $1 million.

d. Automobile Liability: The CONTRACTOR shall maintain Business Automobile
Liability insurance with a limit of not less than $_______________ each accident combined
Bodily Injury and Property Damages. Coverage shall include owned, hired and non-owned
automobiles.
e. Other Insurance Provisions:
i.

The CONTRACTOR’S liability insurance provisions shall be primary with
respect to any insurance or self-insurance programs covering the COUNTY,
its elected and appointed officers, officials, employees and agents.

ii.

Any failure to comply with reporting provisions of the policies shall not affect
coverage provided to the COUNTY, its officers, officials, employees or
agents.

iii.

The CONTRACTOR’S insurance shall apply separately to each insured
against whom claim is made or suit is brought, except with respect to the
limits of the insurer’s liability.
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iv.

The CONTRACTOR shall include all subcontractors as insureds under its
policies or shall furnish separate certificates and endorsements for each
subcontractor. All coverage for subcontractors shall be subject to all of the
requirements stated herein.

v.

The insurance limits mandated for any insurance coverage required by this
Contract are not intended to be an indication of exposure nor are they
limitations on indemnification.

vi.

The CONTRACTOR shall maintain all required policies in force from the time
services commence until services are completed. Certificates, policies, and
endorsements expiring before completion of services shall be promptly
replaced.

f. Verification of Coverage and Acceptability of Insurers: The CONTRACTOR shall
place insurance with insurers licensed to do business in the State of Washington and having
A.M. Best Company ratings of no less than A-, with the exception that excess and umbrella
coverage used to meet the requirements for limits of liability or gaps in coverage need not be
placed with insurers or re-insurers licensed in the State of Washington.
i.

Certificates of Insurance shall show the Certificate Holder as Thurston
County and include c/o of the Office or Department issuing the Contract. The
address of the Certificate Holder shall be shown as the current address of the
Office or Department.

ii.

Written notice of cancellation or change shall be mailed to the COUNTY at
the following address:
Attn: Risk Analyst
Human Resources
2000 Lakeridge Drive S.W.
Olympia, Washington 98502

iii.

The CONTRACTOR shall furnish the COUNTY with properly executed
certificates of insurance or a signed policy endorsement which shall clearly
evidence all insurance required in this section prior to commencement of
services. The certificate will, at a minimum, list limits of liability and coverage.
The certificate will provide that the underlying insurance contract will not be
canceled or allowed to expire except on thirty (30) days prior written notice to
the COUNTY.

iv.

The CONTRACTOR or its broker shall provide a copy of any and all
insurance policies specified in this Contract upon request of the Thurston
County Risk Management Division.

9. TERMINATION
a. The COUNTY may terminate this Contract for convenience in whole or in part
whenever the COUNTY determines, in its sole discretion, that such termination is in the best
interests of the COUNTY. The COUNTY may terminate this Contract upon giving ten (10) days
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written notice by Certified Mail to the CONTRACTOR. In that event, the COUNTY shall pay the
CONTRACTOR for all costs incurred by the CONTRACTOR in performing the Contract up to
the date of such notice. Payment shall be made in accordance with Section 5 of this Contract.
b. In the event that funding for this project is withdrawn, reduced or limited in any way
after the effective date of this Contract, the COUNTY may summarily terminate this Contract
notwithstanding any other termination provision of the Contract. Termination under this
paragraph shall be effective upon the date specified in the written notice of termination sent by
the COUNTY to the CONTRACTOR. After the effective date, no charges incurred under this
Contract are allowable.
c. If the CONTRACTOR breaches any of its obligations hereunder, and fails to cure the
breach within ten (10) days of written notice to do so by the COUNTY, the COUNTY may
terminate this Contract, in which case the COUNTY shall pay the CONTRACTOR only for the
costs of services accepted by the COUNTY, in accordance with Section 5 of this Contract.
Upon such termination, the COUNTY, at its discretion, may obtain performance of the work
elsewhere, and the CONTRACTOR shall bear all costs and expenses incurred by the COUNTY
in completing the work and all damage sustained by the COUNTY by reason of the
CONTRACTOR’S breach. If, subsequent to termination, it is determined for any reason that (1)
the CONTRACTOR was not in default, or (2) the CONTRACTOR’S failure to perform was not its
fault or its subcontractor’s fault or negligence, the termination shall be deemed to be a
termination under subsection a of this section.

10. ASSIGNMENT, DELEGATION, AND SUBCONTRACTING
a. The CONTRACTOR shall perform the terms of the Contract using only its bona fide
employees or agents who have the qualifications to perform under this Contract. The
obligations and duties of the CONTRACTOR under this Contract shall not be assigned,
delegated, or subcontracted to any other person or firm without the prior express written
consent of the COUNTY.
b. The CONTRACTOR warrants that it has not paid nor has it agreed to pay any
company, person, partnership, or firm, other than a bona fide employee working exclusively for
CONTRACTOR, any fee, commission, percentage, brokerage fee, gift, or other consideration
contingent upon or resulting from the award or making of this Contract.

11. NON-WAIVER OF RIGHTS
The parties agree that the excuse or forgiveness of performance, or waiver of any
provision(s) of this Contract does not constitute a waiver of such provision(s) or future
performance, or prejudice the right of the waiving party to enforce any of the provisions of this
Contract at a later time.

12. INDEPENDENT CONTRACTOR
a. The CONTRACTOR’S services shall be furnished by the CONTRACTOR as an
Independent Contractor and not as an agent, employee or servant of the COUNTY. The
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CONTRACTOR specifically has the right to direct and control CONTRACTOR’S own activities in
providing the agreed services in accordance with the specifications set out in this Contract.
b. The CONTRACTOR acknowledges that the entire compensation for this Contract is
set forth in Section 5 of this Contract, and the CONTRACTOR is not entitled to any County
benefits, including, but not limited to: vacation pay, holiday pay, sick leave pay, medical, dental,
or other insurance benefits, fringe benefits, or any other rights or privileges afforded to Thurston
County employees.
c. The CONTRACTOR shall have and maintain complete responsibility and control over
all of its subcontractors, employees, agents, and representatives. No subcontractor, employee,
agent or representative of the CONTRACTOR shall be or deem to be or act or purport to act as
an employee, agent or representative of the COUNTY.
d. The CONTRACTOR shall assume full responsibility for the payment of all payroll
taxes, use, sales, income or other form of taxes, fees, licenses, excises, or payments required
by any city, county, federal or state legislation which is now or may during the term of this
Contract be enacted as to all persons employed by the CONTRACTOR and as to all duties,
activities and requirements by the CONTRACTOR in performance of the work on this project
and under this Contract and shall assume exclusive liability therefore, and meet all requirements
thereunder pursuant to any rules or regulations.
e. The CONTRACTOR agrees to immediately remove any of its employees or agents
from assignment to perform services under this Contract upon receipt of a written request to do
so from the COUNTY’S contract representative or designee.

13. COMPLIANCE WITH LAWS
The CONTRACTOR shall comply with all applicable federal, state and local laws, rules
and regulations in performing this Contract.

14. INSPECTION OF BOOKS AND RECORDS
The COUNTY may, at reasonable times, inspect the books and records of the
CONTRACTOR relating to the performance of this Contract. The CONTRACTOR shall keep all
records required by this Contract for six (6) years after termination of this Contract for audit
purposes.

15. NONDISCRIMINATION
The CONTRACTOR, its assignees, delegatees or subcontractors shall not discriminate
against any person in the performance of any of its obligations hereunder on the basis of race,
color, creed, ethnicity, religion, national origin, age, sex, marital status, veteran or military
status, sexual orientation or the presence of any disability. Implementation of this provision
shall be consistent with RCW 49.60.400.
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16. OWNERSHIP OF MATERIALS/WORK PRODUCED
a. Material produced in the performance of the work under this Contract shall be “works
for hire” as defined by the U.S. Copyright Act of 1976 and shall be owned by the COUNTY.
This material includes, but is not limited to, books, computer programs, plans, specifications,
documents, films, pamphlets, reports, sound reproductions, studies, surveys, tapes, and/or
training materials. Ownership includes the right to copyright, patent, register, and the ability to
transfer these rights. The COUNTY agrees that if it uses any materials prepared by the
CONTRACTOR for purposes other than those intended by this Contract, it does so at its sole
risk and it agrees to hold the CONTRACTOR harmless therefore to the extent such use is
agreed to in writing by the CONTRACTOR.
b. An electronic copy of all or a portion of material produced shall be submitted to the
COUNTY upon request or at the end of the job using the word processing program and version
specified by the COUNTY.

17. DISPUTES
Differences between the CONTRACTOR and the COUNTY, arising under and by virtue
of this Contract, shall be brought to the attention of the COUNTY at the earliest possible time in
order that such matters may be settled or other appropriate action promptly taken. Any dispute
relating to the quality or acceptability of performance and/or compensation due the
CONTRACTOR shall be decided by the COUNTY’S Contract representative or designee. All
rulings, orders, instructions and decisions of the COUNTY’S contract representative shall be
final and conclusive, subject to the CONTRACTOR’S right to seek judicial relief pursuant to
Section 18.

18. CHOICE OF LAW, JURISDICTION AND VENUE
a. This Contract has been and shall be construed as having been made and delivered
within the State of Washington, and it is agreed by each party hereto that this Contract shall be
governed by the laws of the State of Washington, both as to its interpretation and performance.
b. Any action at law, suit in equity, or judicial proceeding arising out of this Contract shall
be instituted and maintained only in any of the courts of competent jurisdiction in Thurston
County, Washington.
19. SEVERABILITY
a. If a court of competent jurisdiction holds any part, term or provision of this Contract to
be illegal, or invalid in whole or in part, the validity of the remaining provisions shall not be
affected, and the parties’ rights and obligations shall be construed and enforced as if the
Contract did not contain the particular provision held to be invalid.
b. If any provision of this Contract is in direct conflict with any statutory provision of the
State of Washington, that provision which may conflict shall be deemed inoperative and null and
void insofar as it may conflict, and shall be deemed modified to conform to such statutory
provision.
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c. Should the COUNTY determine that the severed portions substantially alter this
Contract so that the original intent and purpose of the Contract no longer exists, the COUNTY
may, in its sole discretion, terminate this Contract.

20. ENTIRE AGREEMENT
The parties agree that this Contract is the complete expression of its terms and
conditions. Any oral or written representations or understandings not incorporated in this
Contract are specifically excluded.

21. NOTICES
Any notices shall be effective if personally served upon the other party or if mailed by
registered or certified mail, return receipt requested, to the addresses set out in Section 4.
Notice may also be given by facsimile with the original to follow by regular mail. Notice shall be
deemed to be given three days following the date of mailing or immediately if personally served.
For service by facsimile, service shall be effective upon receipt during working hours. If a
facsimile is sent after working hours, it shall be effective at the beginning of the next working
day.
The parties hereto acknowledge that the waiver of immunity set out in Section 7.b. was
mutually negotiated and specifically agreed to by the parties herein.

CONTRACTOR:

Thurston County, Washington

Firm: _______________________________

By: ________________________________

By: _________________________________

Title: ____________________________

Signature: ___________________________
(Authorized Representative)
Date _______________________________

Date _______________________________

Title: _______________________________
Address: ____________________________
__________________________

Approved as to Form:
JON TUNHEIM
PROSECUTING ATTORNEY

By: ______________________
___________, Deputy Prosecuting Attorney
Contract No. _______
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EXHIBIT A
PROFESSIONAL SERVICES CONTRACT
THURSTON COUNTY/___________________________
SCOPE OF SERVICES
1.
The services to be performed by the CONTRACTOR under this Contract, which
are described in Section 2 of the Contract (SERVICES PROVIDED BY THE CONTRACTOR),
are set forth as follows:
2.
The services to be performed by the COUNTY under this Contract, which are
described in Section 3 of the Contract (SERVICES PROVIDED BY THE COUNTY) are set forth
as follows (if applicable):
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EXHIBIT B
PROFESSIONAL SERVICES CONTRACT
THURSTON COUNTY/___________________________
COMPENSATION
1. The CONTRACTOR’S compensation under this Contract, which is described in
Section 5 of the Contract (COMPENSATION), is set forth as follows:
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